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REQUEST FOR QUALIFICATIONS

Consultant Contract

Project Title: Critical Infrastructure Data Entry Specialist

Procurement Schedule 
Table 1: Procurement Schedule
	Schedule of Events
	Date/Time

	Solicitation Release 
	September 20, 2016 

	Deadline for Questions
	September 26, 2016 
 5 PM 
Pacific Standard Time

	City posts answers to questions
	September 27, 2016

	Response Deadline
	October 3, 2016 
5 PM  
Pacific Standard Time

	Announcement of Successful Proposer(s)
	October 10, 2016

	Anticipated Negotiation Schedule
	NA

	Contract Execution 
	November 7, 2016



The City reserves the right to modify this.  
Changes will be posted on the City website or as otherwise stated.



Procurement Contact
Project Manager:  Sgt Erik Allen, RFQ Coordinator 
uasi.shsp@seattle.gov,
 206-984-8770

Table 2: Delivery Address 
EMAIL responses are preferred.  Email to uasi.shsp@seattle.gov and label the email “RFQ_Critical_Infrastructure_Data_Specialist” 

It is important to use the correct address for the delivery method you choose.
	Fed Ex & Hand Delivery - Physical Address
	US Post Office - Mailing Address

	Seattle Police Headquarters
Criminal Intelligence Unit, ATTN: E. Allen
610 Fifth Avenue, Ste. 777
PO Box 34986
Seattle, Washington, 98124-4986
	Seattle Police Headquarters 
Criminal Intelligence Unit, Attn: E. Allen
P.O. Box 34986
Seattle, Washington, 98124-4986



Unless authorized by the Project Manager, no other City official or employee may speak for the City regarding this solicitation until award is complete. Any Proposer contacting other City officials or employees does so at Proposer’s own risk. The City is not bound by such information.  
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1. [bookmark: _Toc441490207]Purpose and Background.
Purpose: The purpose of the Request for Qualifications (RFQ) is to hire a consultant to provide critical infrastructure data entry used for homeland security and public safety information sharing and the analytical needs of the State Homeland Security Program, Region 6. Individual consultants/sole proprietorships are encouraged to apply. The hourly rate for this position is set at $41 per hour and is non-negotiable.

Background: The State Homeland Security Program (SHSP) will sponsor this position and is funded by federal grant dollars which are administered by the Seattle Police Department. All federal funding is subject to 2 CFR 200 as stated in the FFY16 SHSP contract attached. The SHSP service area for the activities of this grant is Region 6 which is the entirety of King County, as established by the U.S. Department of Homeland Security (DHS). King County also receives support from the Urban Area Security Initiative (UASI). UASI and SHSP programs directly support the National Priority on expanding regional collaboration in the National Preparedness Guidelines and are intended to assist participating jurisdictions in dealing with man-made and natural disasters by developing constitutionally sound integrated regional systems for the five foundational Homeland Security elements: Prevention, Protection, Response, Mitigation, and Recovery. Multi-directional information sharing and analysis support each of these five elements, and the DHS has provided SHSP and UASI grant funds to increase our regional information sharing and analytical capacity. Seattle Urban Area leaders have chosen to collaborate on a project to develop a regional analytical cadre to support regional homeland security and public safety needs.
The regional analytical cadre will be integrated into the existing fusion system in order to ensure effective information sharing and efficient use of scarce resources. The Washington State Fusion System consists of public safety stakeholders throughout Washington State, including the Washington State Fusion Center (WSFC), the Regional Intelligence Groups (RIG’s) located throughout the State, law enforcement and public safety agencies, and the myriad of public and private homeland security disciplines, such as the Fire Service and critical infrastructure owners and operators. A lead analyst currently funded by the Seattle Urban Area will provide leadership and coordination of the regional analytical cadre.

2. [bookmark: _Toc441490208]Performance Schedule.

The contracting period will be from approximately January 1, 2017 through December 31, 2017. The dates are approximate to accommodate potential variability in start dates for the selected candidate in this position, as well as flexibility with funding stream end dates that are being finalized as of the date of this RFQ.

3. [bookmark: _Toc441490209]Solicitation Objectives.
The City expects to achieve the following outcomes through this consultant solicitation:
Identify a highly qualified consultant to update, maintain, and retrieve information from computer systems, online data portals, and fusion center partners; compile, organize, and visually represent critical infrastructure data to communicate important meaning, relevant knowledge, and information  on conditions that may impact safety and security of fusion center partners at county, regional and local levels; and create literature, promotional materials and other forms of communication as needed.



4. [bookmark: _Toc441490210]Minimum Qualifications.
Minimum qualifications are required for a Consultant to be eligible to submit a RFQ response.  Your submittal response must show compliance to these minimum qualifications.  Those that are not responsive to these qualifications shall be rejected by the City without further consideration:



· At least two years of work experience in Homeland Security Information Network/HSIN secure portal entry to share sensitive but unclassified information for federal, state, local, territorial, tribal and private security sector partners 
· At least one year work experience with Microsoft Fusion Core Solution for managing work flow and information sharing processes 
· Possess a high school diploma 
· Upon selection, the successful Consultant must be able to pass a  Seattle Police Department background check 
· Consultant must have a Department of Justice Top Secret security clearance or be able to obtain one by 12/5/2016, prior to execution of the consultant contract
· Proficient in the use of Microsoft Office Suite applications 

As indicated above, the City anticipates contracting one Critical Infrastructure Data (Entry) Specialist with this RFQ.  In summary, the Consultant Evaluation Committee will carefully review all submitted materials for Proposed Critical Infrastructure Data (Entry) Specialist candidates to ensure the best qualified person is chosen. The most desirable candidate will be able to start work by January 1, 2017 or sooner.

Supplemental Questions Attachment
	

[bookmark: _MON_1534666224]	
	
5. [bookmark: _Toc441490211]Scope of Work. 


As a member of the Fusion Center team, the Critical Infrastructure Data (Entry) Specialist will provide the following  services  regarding  homeland  security  and  other  public  safety  threats  in  King County, while strictly adhering to all constitutional and statutory legal requirements, including all privacy and civil liberties safeguards:


    Prepare source data for entry into secure portals by compiling, sorting and verifying accuracy of data
    Process  fusion  center  partners  data  and  source  documents information  for  accuracy  and  to determine deficiencies; correct, delete or re-enter data when information is incomplete and purge files as required

    Conduct all-source data collection and research; analyze, evaluate, and integrate data from multiple sources to create promotional material, fusion center business literature, and approved customer requested products

    Prepare and present ad hoc and scheduled briefings on data and information products to mid/high- level managers, supervisors, and department heads

    Extract essential information from data libraries, archives, and information sources and synthesize the information into actionable reports, presentations and products

· Prepare calendar notes on major county, regional, and local events  

· Generate spreadsheets, graphical charts, and information reports identifying status of data entries

    Communicate with wide-spectrum of customers ranging from public and private
security sectors and state and local government officials in order to validate data and
identify information gaps

    Develop contacts and positive working relationship within homeland security
communities as well as with the general public and private sectors

6. [bookmark: _Toc441490212]Contract Modifications.
Consultants submit proposals understanding all Contract terms and conditions are mandatory.  Response submittal is agreement to the Contract without exception.  The City reserves the right to negotiate changes to submitted proposals and to change the City's otherwise mandatory Contract form during negotiations. If the Consultant is awarded a contract and refuses to sign the attached Contract form, the City may reject the Consultant from this and future solicitations for the same work. Under no circumstances shall Consultant submit its own boilerplate of terms and conditions.


7. [bookmark: _Toc441490213]Procedures and Requirements.
This section details City instructions and requirements for your submittal.  The City reserves the right in its sole discretion to reject any Consultant response that fails to comply with the instructions.
[bookmark: _Toc521141112][bookmark: _Ref524406138][bookmark: _Toc524484955][bookmark: _Toc524754142][bookmark: _Toc526492387][bookmark: _Toc528557442][bookmark: _Toc529153502][bookmark: _Toc30899402]7.1 Registration into City Registration System.

If you have not previously done so, register at: http://www.seattle.gov/obd  The City expects all firms to register. Women- and minority- owned firms are asked to self-identify.  For assistance, call Julie Salinas at 206-684-0383.  
[bookmark: _Toc521141113][bookmark: _Toc524484956][bookmark: _Toc524754143][bookmark: _Ref525440530][bookmark: _Ref525440556][bookmark: _Toc526492388][bookmark: _Toc528557443][bookmark: _Toc529153503][bookmark: _Toc30899403]
7.2 Pre-Submittal Conference

The City will not offer a pre-submittal conference



[bookmark: _Toc521141117][bookmark: _Toc524484959][bookmark: _Toc524754146][bookmark: _Toc526492391][bookmark: _Toc528557446][bookmark: _Toc529153506][bookmark: _Toc30899404]7.3 Questions.

Proposers may submit written questions to the Project Manager until the deadline stated on page 1. The City prefers questions be through e-mail to the City Project Manager. Failure to request clarification of any inadequacy, omission, or conflict will not relieve the Consultant of responsibilities under any subsequent contract.  It is the responsibility of the interested Consultant to assure they receive responses to Questions if any are issued.
[bookmark: _Toc521141118][bookmark: _Toc524484960][bookmark: _Toc524754147][bookmark: _Toc526492392][bookmark: _Toc528557447][bookmark: _Toc529153507][bookmark: _Toc30899405]7.4 Changes to the RFQ.
The City may make changes to this RFQ if, in the sole judgment of the City, the change will not compromise the City’s objectives in this solicitation.  Any change to this RFQ will be made by formal written addendum issued by the City’s Project Manager and shall become part of this RFQ.  
[bookmark: _Toc524484961][bookmark: _Toc524754148][bookmark: _Ref525440624][bookmark: _Ref525440637][bookmark: _Toc526492393][bookmark: _Toc528557448][bookmark: _Toc529153508][bookmark: _Toc30899406]
7.5 Receiving Addenda and/or Question and Answers. 
It is the obligation and responsibility of the Consultant to learn of addenda, responses, or notices issued by the City.  Some third-party services independently post City of Seattle solicitations on their websites. The City does not guarantee that such services have accurately provided all the information published by the City.

All submittals sent to the City may be considered compliant with or without specific confirmation from the Consultant that any and all addenda was received and incorporated into your response.  However, the Project Manager reserves the right to reject any submittal that does not fully incorporate Addenda that is critical to the project.  


7.6 Proposal Submittal.
a. Proposals must be received by the City no later than the date and time on page 1 except as revised by Addenda.  

b. All pages are to be numbered sequentially, and closely follow the requested formats.

c. The City does not have page limits specified in the submittal instructions section

d. The submitter has full responsibility to ensure the response arrives at the City within the deadline. A response delivered after the deadline may be rejected unless waived as immaterial by the City given specific fact-based circumstances.  



Electronic Submittal.
The City allows and will accept an electronic submittal to mailbox uasi.shsp@seattle.gov, in lieu of an official paper submittal.  
a. The electronic submittal is e-mailed to the City contact (see page 2), by the deadline (Procurement Schedule, Table 1, Page 1 or as otherwise amended).  
b. Title the e-mail RFQ_Critical_Infrastructure_Data_Specialist for identification in email stream. 
c. Any risks associated are borne by the Proposer.  
d. The City e-mail system will allow documents up to 20 Megabytes. 
e. Documents should be submitted in Word or PDF formats
[bookmark: _Toc524484966][bookmark: _Toc524754153][bookmark: _Toc526492398][bookmark: _Toc528557453][bookmark: _Toc529153513][bookmark: _Toc30899411]7.7   License and Business Tax Requirements.
The Consultant must meet all applicable licensing requirements immediately after contract award or the City may reject the Consultant. Companies must license, report and pay revenue taxes for the Washington State business License (UBI#) and Seattle Business License, if required by law.  Carefully consider those costs before submitting an offer, as the City will not separately pay or reimburse such costs.  
Seattle Business Licensing and associated taxes.
a. If you have a “physical nexus” in the city, you must obtain a Seattle Business license and pay all taxes due before the Contract can be signed.  
b. A “physical nexus” means you have physical presence, such as: a building/facility in Seattle, you make sales trips into Seattle, your own company drives into Seattle for product deliveries, and/or you conduct service work in Seattle (repair, installation, service, maintenance work, on-site consulting, etc). 
c. We provide a Consultant Questionnaire Form in our submittal package items later in this RFQ, and it will ask you to specify if you have “physical nexus”.
d. All costs for any licenses, permits and Seattle Business License taxes owed shall be borne by the Consultant and not charged separately to the City.  
e. The apparent successful Consultant(s) must immediately obtain the license and ensure all City taxes are current, unless exempted by City Code due to reasons such as no physical nexus. Failure to do so will cause rejection of the submittal.  
f. The City of Seattle Application for a Business License can be found here: 
http://www.seattle.gov/Documents/Departments/FAS/Licensing/Seattle-business-license-application.pdf
g. You can find Business License Application help here:http:/www.seattle.gov/licenses/get-a-business-license/license-application-help
h. Self-Filing You can pay your license and taxes on-line using a credit card  https://dea.seattle.gov/self/
i. For Questions and Assistance, call the Revenue and Consumer Protection (RCP) office which issues business licenses and enforces licensing requirements.  The general e-mail is rca@seattle.gov.  The main phone is 206-684-8484.  
j. The licensing website is http://www.seattle.gov/licenses
k. The City of Seattle website allows you to apply and pay on-line with a Credit Card if you choose.
l. If a business has extraordinary balances due on their account that would cause undue hardship to the business, the business can contact the RCA office at rca@seattle.gov to request additional assistance. 
m. Those holding a City of Seattle Business license may be required to report and pay revenue taxes to the City.  Such costs should be carefully considered by the Consultant prior to submitting your offer.  When allowed by City ordinance, the City will have the right to retain amounts due at the conclusion of a contract by withholding from final invoice payments.


State Business Licensing. Before the contract is signed, you must have a State of Washington business license (a “Unified Business Identifier” known as a UBI#).  If the State of Washington has exempted your business from State licensing (some foreign companies are exempt and sometimes, the State waives licensing because the company has no physical presence in the State), then submit proof of that exemption to the City.  All costs for any licenses, permits and associated tax payments due to the State because of licensing shall be borne by the Consultant and not charged separately to the City.  Instructions and applications are at http://bls.dor.wa.gov/file.aspx  and the State of Washington Department of Revenue is available at 1-800-647-7706.
Federal Excise Tax.  The City is exempt from Federal Excise Tax (Certificate of Registry #9173 0099K exempts the City). 



7.8 Paid Sick Time and Safe Time Ordinance
Be aware that the City has a Paid Sick Time and Safe Time ordinance that requires companies to provide employees who work more than 240 hours within a year inside Seattle, with accrued paid sick and paid safe time for use when an employee or a family member needs time off from work due to illness or a critical safety issue. The ordinance applies to employers, regardless of where they are located, with more than four full-time equivalent employees.  This is in addition and additive to benefits a worker receives under prevailing wages per WAC 296-127-014(4). City contract specialists may audit payroll records or interview workers as needed to ensure compliance to the ordinance. Please see http://www.seattle.gov/laborstandards, or may call the Office of Labor Standards at 206.684.4500 with questions.


7.9 Proposer Responsibility to Provide Full Response. 
It is the Proposer’s responsibility to respond in a manner that does not require interpretation or clarification by the City.  The Proposer is to provide all requested materials, forms and information. The Proposer is to ensure the materials submitted properly and accurately reflect the Proposer’s offering.  During scoring and evaluation (prior to interviews if any), the City will rely upon the submitted materials and shall not accept materials from the Proposer after the RFQ deadline; this does not limit the City’s right to consider additional information (such as references that are not provided by the Proposer but are known to the City, or past City experience with the consultant), or to seek clarifications as needed. 


7.10 Prohibited Contacts.
Proposers shall not interfere in any way to discourage other potential and/or prospective proposers from proposing or considering a proposal process.  Prohibited contacts includes but is not limited to any contact, whether direct or indirect (i.e. in writing, by phone, email or other, and by the Proposer or another person acting on behalf of the Proposer) to a likely firm or individual that may discourage or limit competition.  If such activity is evidenced to the satisfaction and in sole discretion of the City department, the Proposer that initiates such contacts may be rejected from the process. 

7.11 No Guaranteed Utilization. 
The City does not guarantee utilization of any contract(s) awarded through this RFQ process.  The solicitation may provide estimates of utilization; such information is for Consultant convenience and not a usage guarantee.  The City reserves the right to issue multiple or partial awards, and/or to order work based on City needs. The City may turn to other appropriate contract sources or supplemental contracts, to obtain these same or similar services. The City may re-solicit for new additions to the Consultant pool.  Use of such supplemental contracts does not limit the right of the City to terminate existing contracts for convenience or cause.

7.12 Expansion Clause.
The contract limits expansion of scope and new work not expressly provided for within the RFQ.  

Expansion for New Work (work not specified within the original Scope of Work Section of this Agreement, and/or not specified in the original RFP as intended work for the Agreement) must comply with the following:
 
(a) New Work is not reasonable to solicit separately; (b) is for reasonable purpose; (c) was not reasonably known by the City or Consultant at time of solicitation or was mentioned as a possibility in the solicitation (i.e. future phases of work, or a change in law); (d) is not significant enough to be regarded as an independent body of work; (e) would not attract a different field of competition; and (f) does not vary the identity or purpose of the Agreement.  The City may make exceptions for immaterial changes, emergency or sole source conditions, or other situations required in City opinion. Certain changes are not subject to these limitations, such as additional phases of Work anticipated during solicitation, time extensions, and Work Orders issued on an On-Call contract.  Expansion must be mutually agreed and issued by the City through written Addenda.  New Work performed before an authorizing Amendment may not be eligible for payment.

7.13 Right to Award to next ranked Consultant.
If a contract is executed resulting from this solicitation and is terminated within 90-days, the City may return to the solicitation process to award to the next highest ranked responsive Consultant by mutual agreement with such Consultant.   New awards thereafter are also extended this right.  

7.14 Negotiations.
The City may open discussions with the apparent successful Proposer, to negotiate costs and modifications to align the proposal or contract to meet City needs within the scope sought by the solicitation. 
7.15 Effective Dates of Offer.
Solicitation responses are valid until the City completes award.  Should any Proposer object to this condition, the Proposer must object prior to the Q&A deadline on page 1.
7.16 Cost of Preparing Proposals.
The City is not liable for costs incurred by the Proposer to prepare, submit and present proposals, interviews and/or demonstrations.
[bookmark: _Toc521141125][bookmark: _Toc524484972][bookmark: _Toc524754159][bookmark: _Toc85261716][bookmark: _Toc521141129][bookmark: _Toc524484976][bookmark: _Toc524754163][bookmark: _Toc526492405][bookmark: _Toc528557460][bookmark: _Toc529153520][bookmark: _Toc30899418]7.17 Readability.
The City’s ability to evaluate proposals is influenced by the organization, detail, comprehensive material and readable format of the response. 

7.18 Changes or Corrections to Proposal Submittal.
Prior to the submittal due date, a Consultant may change its proposal, if initialed and dated by the Consultant.  No changes are allowed after the closing date and time. 
7.19 Errors in Proposals.
Proposers are responsible for errors and omissions in their proposals.  No error or omission shall diminish the Proposer’s obligations to the City.
7.20 Withdrawal of Proposal.
A submittal may be withdrawn by written request of the submitter.
[bookmark: _Toc521141131][bookmark: _Toc524484978][bookmark: _Toc524754165][bookmark: _Toc526492407][bookmark: _Toc528557462][bookmark: _Toc529153522][bookmark: _Toc30899420]7.21 Rejection of Proposals.
The City may reject any or all proposals with no penalty.  The City may waive immaterial defects and minor irregularities in any submitted proposal.
[bookmark: _Toc521141132][bookmark: _Toc524484979][bookmark: _Toc524754166][bookmark: _Toc526492408][bookmark: _Toc528557463][bookmark: _Toc529153523][bookmark: _Toc30899421]7.22 Incorporation of RFQ and Proposal in Contract.
This RFQ and Proposer’s response, including promises, warranties, commitments, and representations made in the successful proposal once accepted by the City, are binding and incorporated by reference in the City’s contract with the Proposer.

7.23 Independent Contractor.

The Consultant works as an independent contractor.  The City will provide appropriate contract management, but that does not constitute a supervisory relationship to the consultant. Consultant workers are prohibited from supervising City employees or from direct supervision by a City employee.  Prohibited supervision tasks include conducting a City of Seattle Employee Performance Evaluation, preparing and/or approving a City of Seattle timesheet, administering employee discipline, and similar supervisory actions.
Contract workers shall not be given City office space unless expressly provided for below, and in no case shall such space be provided for over 36 months without specific authorization from the City Project Manager.  
Some project work requires the Consultant to be on-site at City offices.  This benefits the City to assure access, communications, efficiency, and coordination.  Any Consultant on-site remains a Consultant and not a City employee.  No Consultant shall be on-site at a City office for over 36 months, without specific authorization from the City.  The Consultant shall notify the City if any worker is within 90 days of a 36 month on-site placement.  
The City will not charge rent.  The Consultant is not asked to itemize this cost. Instead, the Consultant should absorb and incorporate the expectation of such office space within the Consultant plan for the work and costs.  City workspace is exclusively for the project and not for any other Consultant purpose.  The City Project Manager will decide if a City computer, software and/or telephone is needed, and the worker can use basic office equipment such as copy machines.  If the Consultant worker does not occupy City workspace as expected, this does not change the contract costs.
7.24 Equal Benefits.
Seattle Municipal Code Chapter 20.45 (SMC 20.45) requires consideration of whether Proposers provide health and benefits that are the same or equivalent to the domestic partners of employees as to spouses of employees, and of their dependents and family members.  The Consultant Questionnaire requested in the Submittal instructions includes materials to designate your equal benefits status.

7.25 Women and Minority Subcontracting. 
The Mayor’s Executive Order and City ordinance require the maximum practicable opportunity for successful participation of minority and women-owned subcontracts.  All proposers must agree to SMC Chapter 20.42, and seek meaningful subcontracting opportunities with WMBE firms. The City requires a plan for including minority- and women-owned firms, which becomes a material part of the contract.  The Plan must be responsive in the opinion of the City, which means a meaningful and successful search and commitments to include WMBE firms for subcontracting work.  They City reserves the right to improve the Plan with the winning Consultant before contract execution.  Consultants should use selection methods and strategies sufficiently effective for successful WMBE participation.  At City request, Consultants must furnish evidence such as copies of agreements with WMBE subcontractors either before contract execution or during contract performance.  The winning Consultant must request written approval for changes to the Inclusion Plan once it is agreed upon.  This includes changes to goals, subconsultant awards and efforts. 

7.26 Insurance Requirements.
Any special insurance requirements are provided as an Attachment. If attached, provide proof of insurance to the City before Contract execution.  The City will remind the apparent successful Proposer in the Intent to Award letter.  The apparent successful Proposer must promptly provide proof of insurance to the City Project Manager.    
Consultants are encouraged to immediately contact their Broker to begin preparation of the required insurance documents, if the Consultant is selected as a finalist.  Proposers may elect to provide the requested insurance documents within their Proposal.
[bookmark: _Toc524484968][bookmark: _Toc524754155][bookmark: _Toc526492400][bookmark: _Toc528557455][bookmark: _Toc529153515][bookmark: _Toc30899413]
	 
[bookmark: _Toc521141126][bookmark: _Toc524484973][bookmark: _Toc524754160][bookmark: _Toc526492402][bookmark: _Toc528557457][bookmark: _Toc529153517][bookmark: _Toc30899415]7.27 Proprietary Materials.

The State of Washington’s Public Records Act (Release/Disclosure of Public Records) Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act) all materials received or created by the City of Seattle are considered public records.  These records include but are not limited to bid or proposal submittals, agreement documents, contract work product, or other bid material.  

The State of Washington’s Public Records Act requires that public records must be promptly disclosed by the City upon request unless that RCW or another Washington State statute specifically exempts records from disclosure.  Exemptions are narrow and explicit and are listed in Washington State Law (Reference RCW 42.56 and RCW 19.108).  

Bidders/proposers must be familiar with the Washington State Public Records Act and the limits of record disclosure exemptions.  For more information, visit the Washington State Legislature’s website at http://app.leg.wa.gov/rcw/default.aspx?cite=42.56. 

If you have any questions about disclosure of the records you submit with your bid, please contact the Project Manager named in this document. 

Marking Your Records Exempt from Disclosure (Protected, Confidential, or Proprietary)
As mentioned above, all City of Seattle offices (“the City”) are required to promptly make public records available upon request.  However, under Washington State Law some records or portions of records are considered legally exempt from disclosure and can be withheld.  A list and description of records identified as exempt by the Public Records Act can be found in RCW 42.56 and RCW 19.108.

If you believe any of the records you are submitting to the City as part of your bid/proposal or contract work products, are exempt from disclosure you can request that they not be released before you receive notification.  To do so you must complete the City Non-Disclosure Request Form (“the Form”) provided by City Purchasing (see attached) and very clearly and specifically identify each record and the exemption(s) that may apply.  (If you are awarded a City contract, the same exemption designation will carry forward to the contract records.)

The City will not withhold materials from disclosure simply because you mark them with a document header or footer, page stamp, or a generic statement that a document is non-disclosable, exempt, confidential, proprietary, or protected.  Do not identify an entire page as exempt unless each sentence is within the exemption scope; instead, identify paragraphs or sentences that meet the specific exemption criteria you cite on the Form.  Only the specific records or portions of records properly listed on the Form will be protected and withheld for notice.  All other records will be considered fully disclosable upon request. 

If the City receives a public disclosure request for any records you have properly and specifically listed on the Form, the City will notify you in writing of the request and will postpone disclosure.  While it is not a legal obligation, the City, as a courtesy, will allow you up to ten business days to file a court injunction to prevent the City from releasing the records (reference RCW 42.56.540).  If you fail to obtain a Court order within the ten days, the City may release the documents. 

The City will not assert an exemption from disclosure on your behalf.  If you believe a record(s) is exempt from disclosure you are obligated to clearly identify it as such on the Form and submit it with your solicitation.  Should a public record request be submitted to City Purchasing for that record(s), you can then seek an injunction under RCW 42.56 to prevent release.  By submitting a bid document, the bidder acknowledges this obligation; the proposer also acknowledges that the City will have no obligation or liability to the proposer if the records are disclosed.

Requesting Disclosure of Public Records
The City asks bidders and their companies to refrain from requesting public disclosure of bids until an intention to award is announced.  This measure is intended to protect the integrity of the solicitation process particularly during the evaluation and selection process or in the event of a cancellation or re-solicitation.  With this preference stated, the City will continue to be responsive to all requests for disclosure of public records as required by State Law.  If you do wish to make a request for records, please address your request in writing to the Project Manager named in this document.


7.28 Ethics Code.
Please familiarize yourself with the City Ethics code:  http://www.seattle.gov/ethics/etpub/et_home.htm.    For an in depth explanation of the City’s Ethics Code for Contractors, Vendors, Customers and Clients, please visit: http://www.seattle.gov/ethics/etpub/faqcontractorexplan.htm. Any questions should be addressed to Seattle Ethics and Elections Commission at 206-684-8500.  


No Gifts and Gratuities.  
Consultants shall not directly or indirectly offer anything (such as retainers, loans, entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, work, or meals) to any City employee, volunteer or official, if it is intended or may appear to a reasonable person to be intended to obtain or give special consideration to the Consultant.  An example is giving a City employee sporting event tickets to a City employee on the evaluation team of a solicitation to which you submitted. The definition of what a “benefit” would be is broad and could include not only awarding a contract but also the administration of the contract or evaluating contract performance.  The rule works both ways, as it also prohibits City employees from soliciting items from Consultants.  Promotional items worth less than $25 may be distributed by the Consultant to City employees if the Consultant uses the items as routine and standard promotions for the business.
 
Involvement of Current and Former City Employees.
The Consultant Questionnaire within your submittal documents prompts you to disclose any current or former City employees, official or volunteer that is working or assisting on solicitation of City business or on completion of an awarded contract.  Update that information during the contract.  



Contract Workers with over 1,000 Hours.
The Ethics Code applies to Consultant workers that perform over 1,000 cumulative hours on any City contract during any 12-month period.  Any such employee must abide by the City Ethics Code. The Consultant is to be aware and familiar with the Ethics Code accordingly.

No Conflict of Interest.  
Consultant (including officer, director, trustee, partner or employee) must not have a business interest or a close family or domestic relationship with any City official, officer or employee who was, is, or will be involved in selection, negotiation, drafting, signing, administration or evaluating Consultant performance. The City shall make sole determination as to compliance.  

Campaign Contributions (Initiative Measure No. 122)
Elected officials and candidates are prohibited from accepting or soliciting campaign contributions from anyone having at least $250,000 in contracts with the City in the last two years or who has paid at least $5,000 in the last 12 months to lobby the City.  Please see Initiative 222, or call the Ethics Director with questions.  For questions about this measure, contact: Polly Grow, Seattle Ethics and Elections, 206-615-1248, or polly.grow@seattle.gov.
7.29 Background Checks and Immigrant Status.

Background checks will be required for workers that will be performing the work under this contract.  The City has strict policies regarding the use of Background checks, criminal checks and immigrant status for contract workers.  The policies are incorporated into the contract and available for viewing on-line at http://www.seattle.gov/city-purchasing-and-contracting/social-equity/background-checks 

The most desirable candidate will be able to start work by January 1, 2017 or sooner.
Candidates must either currently possess a Department of Justice Top Secret Clearance or be able to obtain one by 12/5/2016, prior to execution of the consultant contract.

7.30 Non-disclosure Agreements.
All contractors and proposers selected under this RFQ will be required to sign a non-disclosure agreement regarding confidential and sensitive information handled during execution of this contract.

8. [bookmark: _Toc441490214][bookmark: _Toc521141123][bookmark: _Toc524484970][bookmark: _Toc524754157]Response Materials and Submittal.
Prepare your response as follows.  Use the following format and provide all attachments.  Failure to provide all information below on proper forms and in order requested, may cause the City to reject your response.


1. Letter of interest.

2. Legal Name: Submit a certificate, copy of web-page, or documentation from the Secretary of State in which you incorporated that shows your company legal name.  Many companies use a “Doing Business As” name or nickname in daily business; the City requires the legal name for your company.  When preparing all forms below, use the proper company legal name. Your company’s legal name can be verified through the State Corporation Commission in the state in which you were established, which is often located within the Secretary of State’s Office for each state.  For the State of Washington, see  http://www.secstate.wa.gov/corps/

3. Minimum Qualifications:  A Supplemental Question section is included in this RFQ.  Please answer the qualitative and quantitative questions, which include the minimum qualifications and submit your answers along with the other required documents for this RFQ. Remember that the determination you have achieved all the minimum qualifications is made from this page.  The Project Manager is not obligated to check references or search other materials to make this decision.  
Please add the footnote (if possible) to each page “Critical Infrastructure Data (Entry) Specialist RFQ along with your name so that all documents may be identified together through the scoring process.

4. Mandatory - Consultant Questionnaire:  Submit the following in your response, even if you sent one in to the City for previous solicitations.
http://www.seattle.gov/Documents/Departments/FAS/PurchasingAndContracting/Consulting/3ConsultantQuestionnaire.docx 

5.    Payment:  A flat hourly rate of $41 is offered for this position.  The job is funded by a federal grant and the payment is structured to fund twelve (12) months /2088 hours of labor.  


Package Checklist.
Your response should be packaged with each of the following.  This list assists with quality control before submittal of your final package.  Addenda may change this list; check any final instructions:

1. Letter of Interest (optional)
2. Consultant Questionnaire (see Embedded Form).
3. Proof of Legal Business Name
4. Supplemental Questions and Minimum Qualifications Answers

9. [bookmark: _Toc524485070][bookmark: _Toc524754256][bookmark: _Toc526492445][bookmark: _Toc528557501][bookmark: _Toc529153561][bookmark: _Toc30899498][bookmark: _Toc441490215]Selection Process.
9.1 Initial Screening: The City will review responses for responsiveness and responsibility.  Those found responsive and responsible based on an initial review shall proceed to Step 2.  Equal Benefits, Minimum Qualifications, an Inclusion Plan, satisfactory financial responsibility and other elements are screened in this Step.  A significant failure to perform on past City projects may also be considered in determining the responsibility of a firm.
9.2 Proposal Evaluation:  The City will evaluate proposals using the criteria below. Responses will be evaluated and ranked or scored.  


	Evaluation Criteria:
	Experience, Qualifications and Answers to Supplemental Questions
	110

	Total Available Points
	110



9.3 Interviews: The City may interview top ranked firms that are most competitive. If interviews are conducted, rankings of firms shall be determined by the City, using the combined results of interviews and proposal submittals.  Consultants invited to interview are to bring the assigned Project Manager named by the Consultant in the Proposal, and may bring other key personnel named in the Proposal. The Consultant shall not bring individuals who do not work for the Consultant or are not on the project team without advance authorization by the City Project Manager. If interviews are conducted, they will be worth 25 additional points.
9.4 References:  The City may contact one or more references.  The City may use references named or not named by the Proposer.  The City may also consider the results of performance evaluations issued by the City on past projects.

9.5 Selection:  The City shall select the highest ranked Proposer(s) for award 

9.6 Contract Negotiations.  The City may negotiate elements of the proposal as required to best meet the needs of the City, with the apparent successful Proposer.  The City may negotiate any aspect of the proposal or the solicitation. The City does not intend to negotiate the base contract, which has been attached (See Attachments).
9.7 Repeat of Evaluation: If no Consultant is selected at the conclusion of all the steps, the City may return to any step in the process to repeat the evaluation with those proposals active at that step.  The City shall then sequentially step through all remaining steps as if conducting a new evaluation process. The City reserves the right to terminate the process if no proposals meet its requirements.

10. [bookmark: _Toc441490216]Award and Contract Execution. 
The Project Manager will provide timely notice of an intent to award to all Consultants responding to the Solicitation. 

Protests – City Purchasing and Contracting Services.
The City has rules to govern the rights and obligations of interested parties that desire to submit a complaint or protest to this process.  Please see the City website at http://www.seattle.gov/city-purchasing-and-contracting/solicitation-and-selection-protest-protocols Interested parties have the obligation to know of and understand these rules, and to seek clarification from the City. Note there are time limits on protests, and submitters have final responsibility to learn of results in sufficient time for such protests to be filed in a timely manner.   

Debriefs.
[bookmark: _Toc79482493][bookmark: _Toc85261728]For a debrief, contact the City Project Manager.

Instructions to the Apparently Successful Consultant(s).
The Apparently Successful Consultant(s) will receive an Intent to Award Letter from the Project Manager after award decisions are made by the City.  The Letter will include instructions for final submittals due prior to execution of the contract.  

Once the City has finalized and issued the contract for signature, the Consultant must execute the contract and provide all requested documents within ten (10) business days.  This includes attaining a Seattle Business License, payment of associated taxes due, and providing proof of insurance.  If the Consultant fails to execute the contract with all documents within the ten (10) day time frame, the City may cancel the award and proceed to the next ranked Consultant, or cancel or reissue this solicitation.  Cancellation of an award for failure to execute the Contract as attached may disqualify the firm from future solicitations for this same work.

Checklist of Final Submittals Prior to Award.
The Consultant(s) should anticipate the Letter will require at least the following.  Consultants are encouraged to prepare these documents when possible, to eliminate risks of late compliance.
· Seattle Business License is current and all taxes due have been paid.
· State of Washington Business License.
· Certificate of Insurance (if required)
· Special Licenses (if any)

Taxpayer Identification Number and W-9.
Unless the Consultant has already submitted a Taxpayer Identification Number and Certification Request Form (W-9) to the City, the Consultant must execute and submit this form prior to the contract execution date.  
http://www.irs.gov/pub/irs-pdf/fw9.pdf

[bookmark: businesscase][bookmark: taxpayeridandw9formappendix]Insurance Requirements 
No proof of insurance is required.


LINKS TO FORMS and ATTACHMENTS

Standard Consultant Contract Template
 Found here: 
http://wwwqa.seattle.gov/Documents/Departments/FAS/PurchasingAndContracting/Consulting/6StandardRosterAgreement.docx	

Risk Management Checklist
Found here:
http://www.seattle.gov/Documents/Departments/FAS/PurchasingAndContracting/Consulting/2RiskManagementChecklist.docx	
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FAS Version 2/18/2016
Supplemental Questions RFQ
Supplemental Questions – Critical Infrastructure Data Entry Specialist



Supplemental Questions for Critical Infrastructure Data (Entry) Specialist:

1. ___ Yes  ___ No  At least two years of work experience in Homeland Security Information Network/HSIN secure portal entry to share sensitive but unclassified information for federal, state, local, territorial, tribal and private security sector partners  



2. ___ Yes  ___ No  At least two years of  work experience in Microsoft SharePoint web application for storage, retrieval, searching, archiving, tracking, management, and reporting on of electronic documents and records                     



3. ___ Yes  ___ No  At least one year work experience with Microsoft Fusion Core Solution for managing work flow and information sharing processes          



4. ___ Yes  ___ No  Possess a high school diploma      



5. ___ Yes  ___ No  Possess a current, positive Seattle Police Department background check   



6. ___ Yes  ___ No  Possess a current Department of Justice Top Secret security clearance 



7. Demonstrated ability to review, compile, verify accuracy, sort information according to established priorities, and correct any inconsistencies.  Explain the circumstances under which these duties were performed and provide detailed examples.



8. Ability to work as necessary under time pressures and adjusted schedules, including shift work. Explain the circumstances under which these duties were performed and provide detailed examples.



9. Proficient in the use of Microsoft Office Suite applications. Explain the circumstances under which these duties were performed and provide detailed examples.



10. Ability to extract essential information from data libraries, archives, and information sources and synthesize the information into actionable reports, presentations and products. Explain the circumstances under which these duties were performed and provide detailed examples.



11. Ability to develop contacts and positive working relationship within homeland security communities as well as with the general public and private sectors. Explain the circumstances under which these duties were performed and provide detailed examples.



[bookmark: _GoBack]

FFY16SHSP Fusion Center 
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Certifications and Assurances
ATTACHMENT 1



Certifications and Assurances

A. BID: If I am the selected Consultant, I agree to perform the Work in this RFP and the quoted price is valid for 90 days from submission of the contract.

B. NON-DISCRIMINATION:  I agree to ensure equal opportunity for employment and to engage in Affirmative Efforts if required, in the solicitation of women and minorities and WMBE firms or individuals for participation on this Contract in accordance with SMC Ch. 20.42 and RCW 35.22.650 and in RCW 39.10.440 and .450.

C. NON COLLUSION:  I have not, either directly or indirectly, entered into any agreement, participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in the preparation and submission of this Proposal to the Owner for consideration in the award of a contract.

D. I agree to comply with the requirements regarding subcontracting, and the purchase of supplies or materials from firms or individuals that are not disqualified or otherwise debarred from doing business with the City under the provisions of SMC Ch. 20.42 or SMC Ch. 20.70.

E. Responsible Bidder Requirements:  My bid acknowledges that I have a UBI number; industrial insurance coverage, if required under Title 51 RCW; an employment security number under Title 50; and a state excise tax registration number under Title 82. I affirm I am not disqualified from bidding on any public works contract under RCW 39.06 or RCW 39.12.065(3). I will provide proof of these requirements if requested.  



Business Name of Consultant 	



Business Address 	



City/State 	



Telephone 	____________________Fax 		_



Name of Official Primary Contact Person ____________________________________



E-mail Address of Primary Contact		



City of Seattle Business License Number ____________________________________

Consultant’s State of Washington Registration Number 		

Employment Security Department Number___________________________________

Federal Tax Identification Number 		

WA State Uniform Business Identifier (UBI) Number  	

NOTE:  If bidder is a Corporation, indicate below and write "State of Incorporation"; if a Partnership, indicate below and give full names, addresses and telephone numbers of all partners.



Name of Corporation ______________________________________

State of incorporation _______________________________



Name of Partnership 	_______________________________________

Names of Partners 	__________________________________________

			__________________________________________

			__________________________________________

			__________________________________________



OFFICIAL AUTHORIZED TO SIGN FOR BIDDER:



		   "I certify (or declare) under penalty of perjury under the laws of the State of Washington that the above information is true and correct":



		Location or Place Executed: 

(City, State) 

		Print Name and Title



		

		



		Date: 

		Signature: 
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Consent to Release Information and Release From Liability
[bookmark: _GoBack]ATTACHMENT 2



CONSENT TO RELEASE INFORMATION AND RELEASE FROM LIABILITY



TO WHOM IT MAY CONCERN:



I am an applicant for Consultant services for the Seattle Police Department.  The Department needs to thoroughly investigate my background and personal history to evaluate my qualifications.  I have authorized the Department to gather all available information regarding my employment background, personal history, and other information, which may be of a confidential or privileged nature.



I, the undersigned, authorize you to furnish the Seattle Police Department any and all information that  you have concerning me, including without limitation my work record, my background and reputation, my driving history, criminal history, including any arrest records and any information contained in any investigatory files, my medical records, my psychological testing and analysis, including recommendation(s), my military service records, my education background and records, my financial status, and other such information and records as you may have in your possession relating to me.  Information of a confidential or privileged nature may be included in the materials you provide to Seattle Police Department.  I further specifically consent to the Washington Department of Revenue’s release of any tax returns, as defined by RCW that pertain to me.  I request your cooperation in supplying this information to the Seattle Police Department.



I hereby agree to release you and those who supplied you with the above information, your company or organization, and the City of Seattle, its employees and the Seattle Police Department from any liability for any damage, which may result from furnishing the requested information.



I understand my rights under Title 5, United States Code, Section 552a, the Privacy Act of 1974, with regard to disclosure of records, and I waive those rights with the understanding that information furnished will be used by the Seattle Police Department in conjunction with background procedures.  I will make no attempt to gain access to the information provided by you to the Seattle Police Department.  The information attained will not be shared with Executive Services Department.



__________________________________________________________		______________________

Applicant’s First, Middle and Last name (please print) 	Date of Birth



______________________________________	    ________________________

Applicant’s Signature				    Date



___________________________________________________	    ________________________

 Applicant’s Current Address			    Phone Number



______________________________________	

Social Security Number				    Check Picture ID	

______________________________________

Driver’s License number or State I.D. number	    Issuing State _________



Subscribed and sworn to before me on the ________ day of __________________________, __________.



			____________________________________________________	

			

Notary Public in and for the State of _______________________ 	residing at the city of _____________________________.

			

My commission expires _______________________________.



NOTE: A photocopy reproduction of this request shall be for all intents and purposes as valid as the original.
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Grant Contract SHSP
King County Agreement No. FFY15-SHSP-SPD

King County Federal

Taxpayer ID No. 91-6001327
Department / Division Department of Executive Services, Office of Emergency Management
Subrecipient Seattle Police Department
Project Title Seattle Police SHSP FFY15
Agreement Amount $ $349,000
Agreement Period From 9/1/2015 Agreement Period To 7114/2017
Data Universal Numbering System
(DUNS) 130986214 Tax ID Number (TIN) 91-6001275
Federal Award Identification # EMW-2015-SS-00013-S01 Federal Award Date 8/12/2015

US Dept of Homeland

Total Federal Award Amount $ 13,512,908 Federal Funding Authority Security

Purpose & Description: The purpose of the FFY 2015 Homeland Security Grant Program (15HSGP) is to support the state and local efforts to
prevent terrorism and other catastrophic events and to prepare the Nation for threats and hazards that pose the greatest risk to the security of the
United States. 15HSGP provides funding to implement investments that build, sustain, and deliver the core capabilities essential to achieving the
National Preparedness Goal of a secure and resilient Nation. The building, sustainment, and delivery of these core capabilities are not exclusive to
any single level of government, organization, or community, but rather, require the combined effort of the whole community. 15SHSGP supports core

capabilities across the five mission areas of Prevention, Protections, Mitigation, Response, and Recovery based on allowable costs. HSPG is
comprised of three interconnected grant programs: State Homeland Security Program (SHSP), Urban Areas Security Initiative (UASI), and
Operation Stonegarden (OPSG), of which King County only receives two SHSP and UASI. Together, these grant programs fund a range of
preparedness actives, including planning, organization, equipment, training, exercise, and management and administration.

KING COUNTY GRANT AGREEMENT
FOR FFY15 HOMELAND SECURITY GRANT, STATE HOMELAND SECURITY PROGRAM

THIS AGREEMENT is entered into by KING COUNTY (the “County”), and Seattle Police Department
(the “Subrecipient”), whose address is 610 Fifth Avenue Seattle, WA 98124-4986.

WHEREAS, the County has been advised that the funding source of the grant is the federal fiscal year
(FFY) 2015 State Homeland Security Program (SHSP), Catalog of Federal Domestic Assistance
(CFDA) # 97.067- Homeland Security Grant Program (HSGP), Washington State Military Department
Agreement # E16-064; State Agreement Amount $6,493,000.

and

WHEREAS, the County desires to have certain services performed by the Subrecipient as described
through this subaward of funds pursuant to this Agreement;

NOW THEREFORE, in consideration of payments, covenants, and agreements hereinafter
mentioned, to be made and performed by the parties hereto, the parties covenant and do mutually
agree as follows:

l. EXHIBITS

The Subrecipient shall provide services and comply with the requirements set forth
hereinafter and in the following attached exhibits, which are incorporated herein by

reference:
Signing Authorities Attached hereto as Exhibit A
Scope of Work Attached hereto as Exhibit B
Budget Attached hereto as Exhibit C
Project Timeline Attached hereto as Exhibit D
Certificates of Insurance/Endorsements Attached hereto as Exhibit E
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GRANT AGREEMENT PERFORMANCE PERIOD

This Agreement shall commence on the 1 day of September 2015, and shall terminate on
the 14 day of July 2017, unless extended or terminated earlier, pursuant to the terms and
conditions of this Agreement.

All work under this Agreement must end on or before the Agreement End Date.

AGREEMENT REPRESENTATIVES

King County’s Project Manager for this Agreement is Sarah Cox at the King County Office of
Emergency Management (KCOEM). The Project Manager is responsible for monitoring the
performance of the Subrecipient, approving actions by the Subrecipient when required by
this Agreement, approving Reimbursement Requests submitted by the Subrecipient, and
accepting reports submitted by the Subrecipient.

The Subrecipient’s representative for this Agreement is Faye Landskov — Planning &
Development Senior, Seattle, who will be the contact for all communications regarding this
Agreement.

Any notice required or permitted under this Agreement shall be deemed sufficiently given or
served if sent to King County or the Subrecipient by U.S. malil, fax, or email at the addresses
provided below:

If to King County:
Sarah Cox
King County Office of Emergency Management
3511 NE Second Street
Renton, WA 98056
PH: 206-296-3830
sarah.cox@kingcounty.gov

If to the Subrecipient:
Faye Landskov
Planning & Development Senior
610 Fifth Avenue
Seattle, WA 98124
PH: 206-733-9163
faye.landskov@seattle.gov

Any time within which a party must take some action shall be computed from the date that
the notice is received by said party.

SCOPE OF WORK

The Subrecipient shall complete the project(s) and activities identified in the scope of work
within the aforementioned Performance Period. Reimbursement Requests will be processed
if they are deemed allocable to the project(s) activities set forth in the scope of work and
allowable according to the budget categories within this agreement. Exhibit B contains the
associated scope(s) of work. Reference section XXXI Agreement Amendments for
amendment requirements and process.

Homeland Security Grant Program (HSGP) funding plays an important role in the
implementation of the National Preparedness System (NPS) by supporting the building,
sustainment, and delivery of core capabilities essential to achieving the National
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Preparedness Goal (NPG) of a secure and resilient Nation. Delivering core capabilities
requires the combined effort of the whole community, rather than the exclusive effort of any
single organization or level of government. The FFY 2015 HSGP’s allowable costs support
efforts to build and sustain core capabilities across the Prevention, Protection, Mitigation,
Response, and Recovery mission areas.

OPERATING BUDGET

This is a reimbursement Agreement and will not exceed $ 349,000 (Three-hundred forty-
nine thousand dollars and 00 cents) with reimbursement payable to the Subrecipient for
eligible cost for satisfactory performance of the work under this Agreement. The Agreement
amount is the sum of the solution area(s) of one or more projects identified in the scope of
work. The Subrecipient shall apply the funds received from the County under this Agreement
in accordance with the budget, if included within an Exhibit.

The Subrecipient shall request prior approval for amendment to this Agreement for transfers
that affect the Salaries & Benefits, Overtime, Contracting- Personnel, and/or Pass Through-
Personnel categories. In addition, prior approval is required for cumulative transfers between
project budgets, as identified in the Budget (Exhibit C), that exceed 10% of the grant
agreement. See Section XXXI Agreement Amendments for requirements and process.

A. The Federal 15HSGP stipulates the following for the overall grant funding; specific
caps or thresholds for this Agreement may differ: :

1. Upto 5 percent of HSGP funds awarded may be used for management and
administrative purposes directly related to administration of the grant.

2. Atleast 25 percent of the combined HSGP funds allocated under SHSP and UASI
are dedicated towards law enforcement terrorism prevention activities (LETPA)
linked to one or more capabilities within the NPG. The LETPA allocation can be
from SHSP, UASI or both.

3. Personnel expenses may not exceed 50 percent of the HSGP award.

B. Percentages applicable to the Sub-grantee under this Grant Agreement may differ from
the above overall FFY 2015 HSGP grant stipulations:

1. The Grant Agreement percentage for management and administration purposes
may be less than, but will not exceed, the maximum 5 percent.

2.  The Grant Agreement LETPA percentage may vary, but the Sub-grantee must
meet the percentage identified on Exhibit C- Budget Sheet as a minimum.

3. The Grant Agreement percentage for personnel expenses may vary, but the
Subrecipient must not exceed the percentage identified on Exhibit C- Budget
Sheet.

4.  If the Subrecipient chooses to include indirect cost within the Budget, the rate
shall be submitted to the County. The rate shall be supported by either a copy of
an approved federally recognized indirect cost rate agreement negotiated
between the Subrecipient and the federal cognizant agency, or a copy of
Subrecipient’s the federally recognized indirect cost rate proposal as allowed in
Appendix VII(D)(1)(a)&(b).

If no approved federally recognized indirect cost rate exists then:
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a. The Subrecipient may negotiate with the county per 2 CFR
200.331(a)(4)

b. The Subrecipient may elect to charge a de minimis rate of 10% to
of its federal awards per 2 CFR 200.414(f)

VI. REIMBURSEMENT AND METHOD OF PAYMENT

A.

FFY15-SHSP-SPD

Reimbursement for eligible costs for satisfactory work performance shall be payable
upon receipt of a properly completed Reimbursement Request.

The KCOEM Reimbursement Request must be submitted to receive reimbursement.
Reimbursement Requests may be submitted no more than monthly and no less than
guarterly after expenses have been incurred. If a reimbursement request is not
submitted within a quarter, the Subrecipient must submit a progress report indicating
the status of the project for the reporting quarter. See Section VIl for Reporting
Requirements pertaining to reimbursement requests. Supporting documentation is
required for all expenditures for reimbursement.

Supporting documentation must include the date of payment by the Subrecipient.

1. Documentation includes, but is not limited to,
a. Paid invoices to vendors
b. Paid expense claim forms
C. Canceled checks.
2. Equipment must be received and inventoried by the Agreement end date in

order to be reimbursed. Equipment reimbursement supporting
documentation must include

a. A signed Hand Receipt Form
b. Copy of the vendor’s invoice
C. Packing slip

I In lieu of a packing slip, a statement on the vendor’s invoice
signed and dated by the Subrecipient’s authorized
representative that states, “All items invoiced have been
received in good working order, are operational, and have
been inventoried according to agreement and local
procurement requirements.”

The County may require the Subrecipient to document that grant funds are not being
used to replace or supplant existing funding.

The final reimbursement request must be submitted to the County by August 18, 2017,
Section Il Grant Agreement Performance Period. The maximum amount of all
reimbursement requests permitted to be submitted under this Grant Agreement,
including the final reimbursement request, is limited to and shall not exceed the total
Grant Agreement Amount.
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Payment will be considered timely if mailed by the County to the Subrecipient within
thirty (30) calendar days after receipt of a properly completed Reimbursement
Request. Payment will be sent to the address designated by the Subrecipient on the
Reimbursement Request form. The County may, at its sole discretion, withhold
payments claimed by the Subrecipient for services rendered if the County has
determined that the Subrecipient has failed to satisfactorily comply with any term or
condition of this Agreement.

The County does not incur liability for any payment to the Subrecipient that is
subsequently disallowed by State or Federal granting agencies. The County reserves
the right to withhold or recoup payment for work or activities determined by funding
agencies to be ineligible for reimbursement.

VII. REPORTING REQUIREMENTS

A. The Subrecipient shall submit Narrative Progress Reports with each Reimbursement

Request submission. The report must include the Subrecipient’s progress in
implementing the Scope of Work, including any problems encountered and possible
need for adjustments to the budget. If a reimbursement request is not submitted
within a quarter, the Subrecipient must submit a progress report indicating the status
of the project for the reporting quarter.

The Subrecipient shall submit a Closeout Report and a final Grant Funded Typed
Resource Report no later than August 18, 2017. The closeout report must include a
summary of the accomplishments and any difficulties the Subrecipient had in
executing the project(s).

The Subrecipient shall submit estimated year-end accruals with supporting
documentations no later than December 31 to King County for its year-end closing.

The Subrecipient shall participate in the State’s annual capabilities assessments for
the State Preparedness Report.

VIII. MAINTENANCE OF RECORDS AND PUBLIC ACCESS TO RECORDS

A.

FFY15-SHSP-SPD

The Subrecipient shall maintain accounts and records, including personnel, property,
financial, and programmatic records and other such records as may be deemed
necessary by the County to ensure proper accounting for all Agreement funds and
compliance with this Agreement.

These records shall be maintained for a period of six (6) years from the date that the
grant is closed. The County will notify the Subrecipient of the date the grant is closed. If
any litigation, claim, or audit is started before the expiration of the six (6) year period,
the records shall be retained until final resolution of all litigation, claims, or audit
findings involving the records.

The Subrecipient shall inform the County in writing of the location, if different from the
Subrecipient address listed on page two (2) of this Agreement, of the aforesaid
accounts, programmatic records, documents, and other evidence and shall notify the
County in writing of any changes in location within ten working days of any such
relocation.

Per 2 CFR 200.303 and 200.337 the Subrecipient shall take reasonable measures to
safeguard protected personally identifiable information (PPII) and in doing so may
restrict public access to PPII.
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IX. EVALUATIONS AND INSPECTIONS

A.

The Subrecipient shall provide right of access to its facilities, including those of any
subrecipients, to the County, the state, and/or federal agencies or officials at all
reasonable times in order to monitor and evaluate the services provided under this
Agreement. The County shall give advance notice to the Subrecipient in the case of
fiscal audits to be conducted by the County.

The records and documents with respect to all matters covered by this Agreement shall
be subject at all time to inspection, review, or audit by the County and/or federal/state
officials so authorized by law during the performance of this Agreement and six (6)
years from the date that the grant is closed. The County will notify the Subrecipient of
the date the grant is closed. If any litigation, claim, or audit is started before the
expiration of the six (6) year period, the records shall be retained until final resolution of
all litigation, claims, or audit findings involving the records.

The Subrecipient agrees to cooperate with the County or its agent in the evaluation of
the Subrecipient’s performance under this Agreement and to make available all
information reasonably required by any such evaluation process. The results and
records of said evaluations shall be maintained and disclosed in accordance with RCW
Chapter 42.56.

X. ADMINISTRATIVE REQUIREMENTS

The Subrecipient shall comply with all applicable local, state and federal laws. Local and
state procurement and contracting regulations take precedence over these requirements
when local and state regulations are more stringent. Regulations and program guidance
identified or referenced in the Fiscal Year (FY) 2015 Homeland Security Grant Program
(HSGP) Notice of Funding Opportunity Announcement (NOFO), which can be found at
http://www.fema.gov/grants, the DHS Award Announcement Letter for Grant No. EMW-2015-

SS-00013-S01, the State Agreement E16-064 and is hereby incorporated in and made a part
of this Agreement.

A. Administrative Requirements: 2 CFR 200

B. Cost Principles: 2 CFR Part 200

C. Duplication of Benefits: There may not be a duplication of any Federal assistance by
governmental entities per 2 CFR Part 200.405 Allocable Cost Section (c), which states:
“Any cost allocable to a particular Federal award under the principles provided for in this
part may not be charged to other Federal awards to overcome fund deficiencies, to avoid
restrictions imposed by Federal statutes, regulations, or terms and conditions of the
Federal awards, or for other reasons. However, this prohibition would not preclude the
non-Federal entity from shifting costs that are allowable under two or more Federal awards
in accordance with existing Federal statutes, regulations, or the terms and conditions of the
Federal awards.

D. Subawards & Contracts By Subrecipients

FFY15-SHSP-SPD

1. The Subrecipient must make a case-by-case determination whether each
agreement it makes for the disbursement of 15HSGP funds received under
this Agreement casts the party receiving the funds in the role of a
subrecipient or contractor in accordance with 2 CFR 200.330.
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2. If the Subrecipient becomes a pass-through entity by making a subaward
to a non-federal entity as its subrecipient:

a. The Subrecipient must comply with all federal laws and
regulations applicable to pass-through entities of 15HSGP funds,
including but not limited to those contained in 2 CFR 200.

b. The Subrecipient shall require its subrecipient to comply with all
applicable state and federal laws, rules, regulations, requirements
and program guidance identified or referenced in this Agreement
and the informational documents published by DHS/FEMA
applicable to the 15HSGP Program, including, but not limited to,
all criteria, restrictions, and requirements of the "Department of
Homeland Security Notice of Funding Opportunity Fiscal Year
2015 Homeland Security Grant Program" document published by
FEMA, the DHS Award Letter for Grant No. EMW-2015-SS-
00013-S01 in Attachment #1, and the federal regulations
commonly applicable to DHS/FEMA grants.

i. A subrecipient as defined in 2 CFR 200.93, is an, “entity
that received a subaward from a pass-through entity to
carry out part of a Federal program.”

XI. ADDITIONAL REQUIREMENTS

A.

FFY15-SHSP-SPD

The Subrecipient agrees that all exercises must comply with the Homeland Security
Exercise Evaluation Program (HSEEP). Upon completion of the exercise, an After
Action report and an Improvement Plan must be prepared and submitted to the FEMA
portal within 60 days of completion of the exercise.

The Subrecipient agrees that to receive any federal preparedness funding, all
Environmental & Historical Protection (EHP) Program compliance requirements
outlined in applicable guidance must be met. The Subrecipient is advised that any
project or expenditure with the potential to impact natural or biological resources or
historic properties, including but not limited to communication towers, physical security
enhancements, new construction, renovation, or modification to buildings or structures,
cannot be initiated until FEMA has completed the required EHP review. If potential
impact is identified, EHP review is required prior to project implementation. Projects
implemented prior to receiving EHP approval from FEMA risk de-obligation of funds.

The Subrecipient agrees that to receive FFY15 federal preparedness funding, all
National Incident Management System (NIMS) compliance requirements outlined in FY
2015 HSGP Grant Guidance must be met.

Grant funds may not be used to replace or supplant existing funding.

The Sub-grantees must acknowledge their use of federal funding when issuing
statements, press releases, requests for proposals, bid invitations, and other
documents describing projects or programs funded in whole or in part with Federal
funds.

As a recipient of federal financial assistance under this Agreement, the Sub-grantee

shall comply with all applicable local, state and federal statutes, regulations, executive
orders, and guidelines, including but not limited to the following:
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All applicable local, state and federal statutes, regulations and executive
orders relating to nondiscrimination, including but not limited to the
following: (a) Title VI of the Civil Rights Act of 1964, as amended (42
U.S.C. 2000d et seq.) which prohibits discrimination on the basis of race,
color or national origin; (b) the Civil Rights Act 0f1968 (42 U.S.C. 3601),
which prohibits recipients from discriminating in the sale, rental, financing,
and advertising of dwellings, or in the provision of services in connection
therewith, on the basis of race, color, national origin, religion, disability,
familial status, and sex; (c) Title IX of the Education Amendments of 1972,
as amended (20 U.S.C 881681 et seq.), which prohibits discrimination on
the basis of sex; (d) Section 504 of the Rehabilitation Act of 1973, as
amended (29 U.S.C 8§8794), which prohibits discrimination on the basis of
disability; (e) the Age Discrimination Act of 1975, as amended (42 U.S.C
886101 et seq.), which prohibits discrimination on the basis of age; (j)
Clean Air Act of 1970, (k) Clean Water Act of 1977, (n) Coastal Wetlands
Planning, (o) Protection, and Restoration Act of 1990, (f) the Fair Housing
Amendments Act of 1988, as amended (42 U.S.C. 883601 et seq.), as
amended, relating to nondiscrimination in the sale, rental or financing of
housing; (g) the Americans with Disabilities Act, as amended (42 U.S.C. 88
12101-12213) which prohibits discrimination on the basis of disability; and
(h) Executive Order 13166 Improving Access to Services for Persons with
Limited English Proficiency.

All applicable local, state and federal statutes, regulations, executive orders
and guidelines relating to environmental and historical preservation,
including but not limited to the following: (a) the Coastal Wetlands
Planning, Protection and Restoration Act of 1990, as amended (16 U.S.C.
3951 et seq.), Executive Order 11990 and 44 CFR Part 9; (b) the Clean Air
Act of 1970, as amended (42 U.S.C. §87401) and the Clean Water Act of
1977, as amended (38 U.S.C. 88 1251-1387) and Executive Order 11738;
(c) floodplains management pursuant to EO 11988, as amended; (e) the
Coastal Zone Management Act of 1972, as amended (P.L. 92-583, 16
U.S.C. 881451 et seq.); (d) the National Environmental Policy Act, as
amended (42 U.S.C. 84321); (e) the Safe Drinking Water Act of 1974, as
amended (PL 93-523); (f) the Endangered Species Act of 1973, as
amended (PL 93-205); and (g) the National Historic Preservation Act, as
amended (PL 89-665, 16 U.S.C. 8470 et seq.) and 36 CFR Part 800.

The Drug-Free Workplace Act of 1988, as amended (41 U.S.C. 8701 et
seq., 2 CFR 3001, 44 CFR Part 17).

Section 106(g) of the Trafficking Victims Protection Act of 2000, as
amended (22 U.S.C. §7104) and 2 CFR 8175.

The requirements of 45 CFR Part 46 Protection of Human Subjects for
purposes of research, and the requirements in DHS Directive 026-04.

The requirements of the Animal Welfare Act of 1966, as amended (7
U.S.C. 82131 et. seq.).

The Flood Disaster Protection Act of 1973 the National Flood Insurance Act
of 1968, as amended (42 U.S.C. 84001 et seq.).

The USA Patriot Act of 2001, as amended (18 U.S.C. §8175-175c).
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9. The Fly America Act of 1974, as amended (49 U.S.C. 840118) and the
interpretive guidelines issued by the Comptroller General of the United
States March 31, 1981, amendment to Comptroller General Decision

B138942.
10. The False Claims Act (FCA) (31 U.S.C. § 3729).
11. Section 6 of the Hotel and Motel Safety Act of 1990 (15 U.S.C. §2225(a),

ensuring that all conference, meeting, convention, or training space funded
in whole or in part with Federal funds complies with the fire prevention and
control guidelines of the Federal Fire Prevention Control Act of 1974, 15
U.S.C. §2225.

12. SAFECOM Guidance for Emergency Communication Grants.

XII. PROCUREMENT AND FINANCIAL MANAGEMENT

A.

FFY15-SHSP-SPD

All sole source contracts over $100,000 must be reviewed and approved by the County
prior to execution of a contract. This requirement must be passed on to all of the
subrecipient’s contractor /vendor(s), at which point the Subrecipient will be responsible
for reviewing and approving their contractor /vendor(s) sole source justifications.

No travel or subsistence costs, including lodging and meals, reimbursed with federal
funds may exceed federal maximum rates which can be found at http://www.gsa.gov.

The Subrecipient shall comply with all procurement requirements of 2 CFR 200
Subpart D Procurement Standards (200.317-329), Procurement. Certain requirements
are covered in Section XXVII of this Agreement, which sets forth terms that shall be
included in Subrecipient’s contractor /vendor(s), or purchase agreements. The
Subrecipient shall also comply with the following additional requirements of 2 CFR 200
Appendix Il Contract Provisions for Non-Federal Entity Contracts Under Federal
Awards:

1. Administrative, contractual, or legal remedies in instances where contractors violate
or breach contract terms, and provide for such sanctions and penalties as may be
appropriate. (All contracts more than the simplified acquisition threshold. 41 USC
131).

2. Termination for cause and for convenience by the Subrecipient including the
manner by which it will be effected and the basis for settlement. (All contracts in
excess of $10,000)

3. Compliance with all applicable standards, orders, or requirements issued under
section 306 of the Clean Air Act (42 U.S.C. 1857(h)), section 508 of the Clean
Water Act (33 U.S.C. 1368), Executive Order 11738, and Environmental Protection
Agency regulations (40 CFR part 15). (Contracts of amounts in excess of
$100,000).

4. Mandatory standards and policies relating to energy efficiency which are contained
in the state energy conservation plan issued in compliance with the Energy Policy
and Conservation Act (Pub. L. 94-163, 89 Stat. 871).

If, during the past three years, the recipient has been accused of discrimination on
the grounds of race, color, national origin (including limited English proficiency), sex,
age, disability, religion, or familial status, the recipient must provide a list of all such
proceedings, pending or completed, including outcome and copies of settlement
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agreements to the Department for forwarding to the DHS awarding office and the
DHS Office of Civil Rights and Civil Liberties. In the event any court or
administrative agency makes a finding of discrimination on grounds of race, color,
national origin (including limited English proficiency), sex, age, disability, religion, or
familial status against the recipient, or the recipient settles a case or matter alleging
such discrimination, recipients must forward a copy of the complaint and findings to
the DHS Component and/or awarding office. The United States has the right to seek
judicial enforcement of these obligations.

Subrecipient must obtain prior approval prior to using the DHS seal(s), logos, crests or
reproductions of flags or likenesses of DHS agency officials, including use of the
United States Coast Guard seal, logo, crests or reproductions of flags or likenesses of
Coast Guard officials.

All recipients of financial assistance will comply with the requirements that project
activities carried on outside the United States are coordinated as necessary with
appropriate government authorities and the appropriate license(s), permit(s), or
approval(s) are obtained.

If the Subrecipient collects personally identifiable information (PII), the Subrecipient
must have a publically-available policy that describes what PII is collected, how the PII
is used, whether the PII is shared with third parties, and how individuals may have their
PII corrected as necessary.

The Subrecipient and any of its sub-recipients are required to be non-delinquent in
repayment of any Federal debt.

XIILI. EQUIPMENT MANAGEMENT

A.
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The Subrecipient shall submit all proposed equipment purchases to the Committee on
Homeland Security, Subcommittee on Equipment to ensure that the requested
equipment is on the Authorized Equipment List (AEL), is aligned with the statewide
equipment purchasing strategy, and meets all statewide interoperability and
standardization requirements. No reimbursement for equipment costs will occur until
the appropriate approvals have been obtained.

All equipment purchased under this agreement, by the Subrecipient or a subrecipient
of the Subrecipient, shall be recorded and maintained in the Subrecipient equipment
inventory system.

Equipment purchased with funds from DHS grant programs is to be marked with
“Purchased with funds provided by the U.S. Department of Homeland Security”
whenever possible.

Upon successful completion of the terms of this Agreement, all equipment purchased
through this Agreement will be owned by the Subrecipient, or a recognized
subrecipient for which a subaward agreement, or other means of legal transfer of
ownership is in place.

The Subrecipient or subrecipient shall be responsible for any and all operation and
maintenance expenses and for the safe operation of the equipment, including all
guestions of liability. The Subrecipient shall develop appropriate maintenance
schedules and procedures to ensure the equipment is well maintained and kept in
good operating condition.
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M.

The Subrecipient shall maintain equipment records that include: all necessary
certification and licenses, a description of the equipment; the manufacturer's serial
number, model number, or other identification number; the source of the equipment,
including the Catalogue of Federal Domestic Assistance (CFDA) number; who holds
title; the acquisition date; the cost of the equipment and the percentage of Federal
participation in the cost; the location, use and condition of the equipment at the date
the information was reported; and disposition data including the date of disposal and
sale price of the equipment.

Records for equipment shall be retained by the Subrecipient for a period of six (6)
years from the date that the grant is closed. The County will notify the Subrecipient of
the date the grant is closed. If any litigation, claim, or audit is started before the
expiration of the six year period, the records shall be retained until final resolution of all
litigation, claims, or audit findings involving the records. If any litigation, claim, or audit
is started before the expiration of the six (6) year period, the records shall be retained
by the Subrecipient until all litigations, claims, or audit findings involving the records
have been resolved.

The Subrecipient shall take a physical inventory of the equipment and reconcile the
results with the property records at least once every two (2) years. Any differences
between quantities determined by the physical inspection and those shown in the
records shall be investigated by the Subrecipient to determine the cause of the
difference. The Subrecipient shall, in connection with the inventory, verify the
existence, current utilization, and continued need for the equipment.

The Subrecipient shall develop a control system to ensure adequate safeguards to
prevent loss, damage, unauthorized use and theft of the equipment. Any loss, damage
or theft shall be investigated and a report generated which shall be submitted to the
KCOEM.

If the Subrecipient is authorized or required to sell the property, proper sales
procedures must be established to ensure the highest possible return.

When original or replacement equipment is no longer needed for the original project or
program or for other activities currently or previously supported by a Federal agency,
disposition of the equipment will be made as follows:

1. Items of equipment with a current per-unit fair market value of less than
$5,000 may be retained, sold or otherwise disposed of by the Subrecipient
with no further obligation to the awarding agency.

2. Items of equipment with a current per-unit fair market value of more than
$5,000 may be retained or sold and the Subrecipient shall compensate the
Federal-sponsoring agency for its share.

The Subrecipient must pass on equipment management requirements that meet or
exceed the requirements outlined above for all subrecipients, which receive pass-thru
funding from this agreement.

The Subrecipient must obtain and maintain all necessary certifications and licenses for
the equipment. Subrecipient are solely responsible for ensuring equipment eligibility.

XIV. INTERNAL CONTROLS AND ACCOUNTING SYSTEM

The Subrecipient shall establish and maintain a system of accounting and internal controls
which complies with applicable, generally accepted accounting principles, financial and

FFY15-SHSP-SPD
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XV.

XVI.

XVII.

governmental reporting standards as prescribed by the appropriate accounting standards
board.

KING COUNTY RECYCLED PRODUCT PROCUREMENT POLICY

The Subrecipient is encouraged to use recycled and other environmentally preferable
products whenever practicable.

The Subrecipient shall use recycled paper for all printed and photocopied documents related
to the fulfillment of this Agreement, and shall, whenever practicable, use both sides of the

paper.
COMPLIANCE WITH APPLICABLE LAW

The Subrecipient shall comply with all applicable federal, state, tribal government, and local
laws, regulations, and policies.

The County is not responsible for advising the Subrecipient about, or determining the
Subrecipient’s compliance with, applicable laws, regulations and policies.

In the event of the Subrecipient’s noncompliance or refusal to comply with any applicable
law, regulation or policy, the County may rescind, cancel, or terminate the contract in whole
or in part. The Subrecipient is responsible for any and all costs or liability arising from the
Subrecipient’s failure to comply with applicable law, regulation or policy.

In the event of a conflict between any of the language contained in any exhibit or any
attachment to this Agreement, the language in the Agreement shall have control over the
language contained in the exhibit or the attachment, unless the parties affirmatively agree in
writing to the contrary.

NONDISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY

A. Equal Benefits to employees with Domestic Partners.

Pursuant to Ordinance 14823 and as amended by Ordinance 16586, King County’s
“‘Equal Benefits” (EB) ordinance, and related administrative rules adopted by the
County Executive, as a condition of a competitive award of a contract valued at
$25,000 or more, non-public Contractors agree not to discriminate in the provision of
employee benefits between employees with spouses, and employees with domestic
partners or employees who reside with legally domiciled members of households
during the performance of this Agreement. Failure to comply with this provision shall be
considered a material breach of this Agreement, and may subject the Subrecipient to
administrative sanctions and remedies for breach.

When a competitively awarded contract is valued at $25,000 or more, the Subrecipient
shall complete a Worksheet and Declaration form for County review and acceptance
prior to Contract execution. The EB Compliance forms, Ordinance 14823 [which is
codified at King County Code (KCC) Chapter 12.19], and related administrative rules
are incorporated herein by reference. They are also available online at:
http://www.kingcounty.gov/operations/procurement/Services/Equal_Benefits.aspx .

B. Nondiscrimination in Employment or Provision of Services

During the performance of this Agreement, neither the Subrecipient nor any party
contracting under the authority of this Agreement shall discriminate or tolerate
harassment on the basis of sex, race, color, marital status, national origin, religious

FFY15-SHSP-SPD Page 12 of 31 FFY15 Homeland Security Grant



http://www.kingcounty.gov/operations/procurement/Services/Equal_Benefits.aspx



FFY15-SHSP-SPD

affiliation, disability, sexual orientation, gender identity or expression of age except by
minimum age and retirement provisions, unless based upon a bona fide occupational
gualification in the employment or application for employment or in the administration
or delivery of services or any other benefits under this Agreement.

Nondiscrimination in Contracting Practices

During the term of this Agreement, the Subrecipient shall not create barriers to open
and fair opportunities to participate in County contracts or to obtain or compete for
contracts as sources of supplies, equipment, construction and services. In considering
offers from and doing business with contractor / vendors and suppliers, the
Subrecipient shall not discriminate against any person because of their sex, race,
color, marital status, national origin, religious affiliation, disability, sexual orientation,
gender identity or expression or age except by minimum age and retirement provisions,
unless based upon a bona fide occupational qualification.

Compliance with Laws and Regulations

The Subrecipient shall comply fully with all applicable federal, state and local laws,
ordinances, executive orders, OMB Circulars and regulations that prohibit
discrimination. These laws include, but are not limited to, RCW Chapter 49.60, Titles VI
and VIl of the Civil Rights Act of 1964, the Robert T Stafford Disaster Relief and
Emergency Assistance Act, (PL 93-288, as amended), the American with Disabilities
Act, and the Restoration Act of 1987. In addition, King County Code chapters 12.16,
12.17 and 12.18 are incorporated herein by reference and the requirements in these
code sections shall specifically apply to this agreement. The Subrecipient shall further
comply fully with any equal opportunity requirements set forth in any federal
regulations, statutes or rules included or referenced in the contract documents.

Small Contractors and Suppliers and Minority and Women Business Enterprises
Opportunities

The County encourages the Subrecipient to utilize small businesses, including Small
Contractors and Suppliers (SCS) as defined below, and minority-owned and women-
owned business enterprises certified by the Washington State Office of Minority and
Women’s Business Enterprises (OMWBE) in County contracts. The County
encourages the Subrecipient to use the following voluntary practices to promote open
competitive opportunities for small businesses, including SCS firms and minority-
owned and women-owned business enterprises.

1. Inquire about King County’s Contracting Opportunities Program. King County has
established a Contracting Opportunities Program to maximize the participation of
SCS firms in the award of County contracts. The Program is open to all SCS firms
certified by King County Business Development and Contract Compliance
(BDCC). As determined by BDCC and identified in the solicitation documents
issued by the County, the Program will apply to specific contracts. However, for
those contracts not subject to the Program or for which the Subrecipient elected
not to participate in the Program during the solicitation stage, the Subrecipient is
still encouraged to inquire voluntarily about available firms. Program materials,
including application forms and a directory of certified SCS firms, are available at
the following website: http://www.kingcounty.gov/bdcc.

The term SCS means that a business and the person or persons who own and
control it are in a financial condition which puts the business at a substantial
disadvantage in attempting to compete for public contracts. The relevant financial
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condition for eligibility under the Program is set at 50 percent of the Federal Small
Business Administration small business size standards using the North American
Industry Classification System and Owners’ Personal Net Worth less than
$750,000;

2. Contact the Washington State Office of Minority and Women’s Business
Enterprises to obtain a list of certified minority-owned and women-owned business
enterprises by visiting their website at http://www.omwbe.wa.gov/ or by telephone
866-208-1064; and

3. Use the services of available community organizations, local assistance offices,
the County and other organizations that provide assistance in the recruitment and
placement of small businesses, including SCS firms and minority-owned and
women-owned business enterprises.

Equal Employment Opportunity Efforts

The Subrecipient shall undertake equal employment opportunity efforts to ensure that
applicants and employees are treated, without regard to their sex, race, color, marital
status, national origin, religious affiliation, disability, sexual orientation, gender identity
or expression of age. The Subrecipient’s equal employment opportunity efforts shall
include but not be limited to, the following: employment, upgrading, demotion or
transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training, including apprenticeships. The
Subrecipient agrees to post in conspicuous places available to employees and
applicants for employment notices setting forth this nondiscrimination clause. In
accordance with KCC 12.16.010.J, “equal employment opportunity efforts” shall mean
active efforts to ensure equal opportunity in employment that is free from all forms of
discrimination.

Record-Keeping Requirements and Site Visits

The Subrecipient shall maintain, for at least six (6) years from the date that the grant is
closed, as identified in notice by the County, the following:

1. Records of employment, employment advertisements, application forms,
and other pertinent data and records related to the Contract for the purpose
of monitoring, audit and investigation to determine compliance with any
equal opportunity requirements set forth in any federal regulations, statutes
or rules included or referenced in the Contract documents;

2. Records, including written quotes, bids, estimates or proposals submitted
to the Subrecipient by all businesses seeking to participate on this
Agreement, and any other information necessary to document the actual
use of and payments to subrecipient, contractor / vendors in this
Agreement, including employment records; and

3. The County may visit, at any time, the site of the work and the
Subrecipient’s office to review the foregoing records. The Subrecipient
shall provide every assistance requested by the County during such visits.
In all other respects, the Subrecipient shall make the foregoing records
available to the County for inspection and copying upon request. If this
Agreement involves federal funds, the Subrecipient shall comply with all
record keeping requirements set forth in any federal rules, regulations or
statutes included or referenced in the contract documents.
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XIX.

H. Compliance with Section 504 of the Rehabilitation Act of 1973 as amended (Section
504) and the American Disabilities Act of 1990 as amended (ADA)

Pursuant to Title 1l of the ADA and Section 504 the County must not discriminate
against people with disabilities in providing services, programs or activities even if
those services, programs or activities are carried out by contractors. The Subrecipient
agrees that it shall provide all programs, services and activities to County employees or
members of the public under this Agreement in the same manner as King County is
obligated to under Title 1l of the ADA, and Section 504 and shall not deny participation
or the benefits of such services, programs or activities to people with disabilities on the
basis of such disability. Failure to comply with this section shall be a material breach of,
and grounds for, the immediate termination of this Agreement.

1. The Subrecipient agrees to provide to persons with disabilities access to
programs, activities and services provided under the Contract or agreement, as
required by the disability access laws as defined by KCC 12.16; and

2. The Subrecipient shall not discriminate against persons with disabilities in
providing the work under the Contract. In any contracts for the programs,
activities and services under their contract or agreement, the Subrecipient shall
include the requirement that the subrecipient or contractor / vendor provide to
persons with disabilities access to programs, activities and services provided
under the contract or agreement as required by the disability access laws as
defined by KCC 12.16, that the subrecipient or contractor / vendor shall not
discriminate against persons with disabilities in providing the work under the
Contract and that the subrecipient or contractor / vendor shall provide that the
County is a third party beneficiary to that required provision.

Sanctions for Violations
Any violation of the mandatory requirements of the provisions of this Section shall be a
material breach of contract for which the Subrecipient may be subject to damages,

withholding payment and any other sanctions provided for by the Contract and by
applicable law.

PROPRIETARY RIGHTS

The Subrecipient acknowledges that FEMA reserves a royalty-free, non-exclusive, and
irrevocable license to reproduce, publish, or otherwise use, and authorize others to use, for
Federal government purposes: (a) the copyright in any work developed under an award or
sub-award; and (b) any rights of copyright to which an award recipient or sub-recipient
purchases ownership with Federal support. The Subrecipient agrees to consult with the
County regarding the allocation of any patent rights that arise from, or are purchased with,
this funding. All Sub-grantees must affix the applicable copyright notices of 17 U.S.C. § 401
or 402 and an acknowledgement of Government sponsorship (including award number) to
any work first produced under Federal financial assistance awards, unless the work includes
any information that is otherwise controlled by the Government (e.g., classified information
or other information subject to national security or export control laws or regulations).

AUDITS

A. Non-federal entities as Subrecipients that expend $750,000 or more in one fiscal year
of federal funds from all sources, direct and indirect, are required to have a single or a
program-specific audit conducted in accordance with the U.S. Office of Management
and Budget (OMB) 2 CFR 200 Subpart F — Audit Requirements. Non-federal entities
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that spend less than $750,000 a year in federal awards are exempt from federal audit
requirements for that year, except as noted in 2 CFR 200.503.

Subrecipients required to have an audit must ensure the audit is performed in
accordance with Generally Accepted Government Auditing Standards (GAGAS) as
found in the Government Auditing Standards (the Revised Yellow Book) developed by
the Comptroller General and the OMB Compliance Supplement.

The Subrecipient has the responsibility of notifying its auditor and requesting an audit
in compliance with 2 CFR 200 Subpart F, to include the Washington State Auditor’s
Office, a federal auditor, or a public accountant performing work using GAGAS, as
appropriate.

The Subrecipient shall maintain auditable records and accounts so as to facilitate the
audit requirement and shall ensure that any subcontractors also maintain auditable
records.

Once the single audit has been completed, the Subrecipient must send a letter to the
County stating there has been a single audit completed and there were no findings, or
if there were findings, the letter should provide a list of the findings. The Subrecipient
must send this letter to the County no later than nine (9) months after the end of the
Subrecipient’s fiscal year(s).

The Subrecipient is responsible for any audit exceptions incurred by its own
organization or that of its subrecipients. Responses to any unresolved management
findings and disallowed or questioned costs shall be included with the audit report.

The Subrecipient must respond to the County’s requests for information or corrective
action concerning audit issues or findings within 30 days of the date of request. The
County reserves the right to recover from the Subrecipient all disallowed costs resulting
from the audit. In addition to sending a copy of the audit, the Subrecipient must include
a corrective action plan for any audit findings and a copy of the management letter if
one was received.

The Subrecipient shall include the above audit requirements in any subrecipients.

If additional federal and/or state audit or review requirements are imposed on the
County during the term of this Agreement, the Subrecipient agrees this Agreement may
be amended to require that the Subrecipient comply with any such additional audit
requirements. Even if this Agreement is not amended, the Subrecipient agrees to
comply with any such additional audit requirements.

XX. CERTIFICATION REGARDING DEBARMENT

As federal funds are the basis for this agreement, the Subrecipient certifies it is not presently
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded
from participating in this agreement by any federal department or agency. If requested by
the County, the Subrecipient shall complete and sign a Certification Regarding Debarment,
Suspension, Ineligibility, and Voluntary Exclusion form. Any such form completed by the
Subrecipient for this Agreement shall be incorporated into this Agreement by reference.

XXI. ASSIGNMENT

The Subrecipient shall not assign any portion of this Agreement or transfer or assign any
claim arising pursuant to this Agreement without the written consent of the County. Said
consent shall be sought in writing by the Subrecipient not less than 15 days prior to the date
of any proposed assignment.
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XXII. CORRECTIVE ACTION

If the County determines that a breach of contract has occurred, that is, the Subrecipient has
failed to comply with any terms or conditions of this Agreement or the Subrecipient has failed
to provide in any manner the work or services agreed to herein, and if the County deems
said breach to warrant corrective action, the following sequential procedure shall apply:

A. The County shall notify the Subrecipient in writing of the nature of the breach;

B.  The Subrecipient shall respond in writing no later than ten working days following
receipt of such notification, which response shall indicate the steps being taken to
correct the specified deficiencies. The corrective action plan shall specify the proposed
completion date for bringing the Agreement into compliance, which date shall not be
more than 30 days from the date of the Subrecipient’s response, unless the County, at
its sole discretion, specifies in writing an extension in the number of days to complete
the corrective actions;

C. The County shall notify the Subrecipient in writing of the County’s determination as to
the sufficiency of the Subrecipient’s corrective action plan. The County shall have sole
discretion in determining the sufficiency of the Subrecipient’s corrective action plan;

D. Inthe event that the Subrecipient does not respond within the appropriate time with a
corrective action plan, or the Subrecipient’s corrective action plan is determined by the
County to be insufficient, the County may commence termination of this Agreement in
whole or in part pursuant to Section XXIII.B;

E. In addition, the County may withhold any payment owed the Subrecipient or prohibit
the Subrecipient from incurring additional obligations of funds until the County is
satisfied that corrective action has been taken or completed; and

F.  Nothing herein shall be deemed to affect or waive any rights the parties may have
pursuant to Section XXIIl. Subsections A, B, C, and D.

XXIII.  TERMINATION

A. This Agreement may be terminated by the County without cause, in whole or in part,
prior to the termination date specified in Section Il, by providing the Subrecipient 30
days advance written notice of the termination.

B. The County may terminate this Agreement, in whole or in part, upon seven days
advance written notice in the event: (1) the Subrecipient materially breaches any duty,
obligation, or service required pursuant to this Agreement; and/or (2) the duties,
obligations, or services required herein become impossible, illegal, or not feasible.

If the Agreement is terminated by the County pursuant to this Subsection XXII1.B.(1),
the Subrecipient shall be liable for damages, including any additional costs of
procurement of similar services from another source.

If the termination results from acts or omissions of the Subrecipient, including but not
limited to misappropriation, nonperformance of required services, or fiscal
mismanagement, the Subrecipient shall immediately return to the County any funds,
misappropriated or unexpended, which have been paid to the Subrecipient by the
County.

C. If County or other expected or actual funding is withdrawn, reduced, or limited in any
way prior to the termination date set forth in this Agreement and its attached Exhibits,
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the County may, upon written notification to the Subrecipient, terminate this Agreement
in whole or in part.

If the Agreement is terminated as provided in this Subsection: (1) the County shall be
liable only for payment in accordance with the terms of this Agreement for services
rendered prior to the effective date of termination; and (2) the Subrecipient shall be
released from any obligation to provide such further services pursuant to the
Agreement as are affected by the termination.

Funding or obligation under this Agreement beyond the current appropriation year is
conditional upon appropriation by the County Council of sufficient funds to support the
activities described in the Agreement. Should such appropriation not be approved, this
Agreement shall terminate at the close of the current appropriation year.

This Agreement may be terminated by the Subrecipient without cause, prior to the date
specified by providing the County 90 days advance written notice of the termination.
The Subrecipient shall provide the County 90 days advance written notice of its intent
not to renew this Agreement, in whole or in part.

Nothing herein shall limit, waive, or extinguish any right or remedy provided by this
Agreement or law that either party may have in the event that the obligations, terms,
and conditions set forth in this Agreement are breached by the other party.

XXIV. EUTURE SUPPORT

The County makes no commitment to support the services contracted for herein and
assumes no obligation for future support of the activity contracted herein except as expressly
set forth in this Agreement.

XXV. HOLD HARMLESS AND INDEMNIFICATION

A.

FFY15-SHSP-SPD

In providing services under this Agreement, the Subrecipient is an independent
contractor and neither it, nor its officers, agents or employees are employees of the
County for any purpose. The Subrecipient shall be responsible for all federal and/or
state tax, industrial insurance, and Social Security liability that may result from the
performance of and compensation for these services and shall make no claim of career
service or civil service rights which may accrue to a County employee under state or
local law.

The County assumes no responsibility for the payment of any compensation, wages,
benefits, or taxes, by, or on behalf of the Subrecipient, its employees, and/or others by
reason of this Agreement. The Subrecipient shall protect, indemnify, and save
harmless the County, its officers, agents, and employees from and against any and all
claims, costs, and/or losses whatsoever occurring or resulting from (1) the
Subrecipient’s failure to pay any such compensation, wages, benefits, or taxes, and/or
(2) the supplying to the Subrecipient of work, services, materials, or supplies by
Subrecipient employees or other suppliers in connection with or support of the
performance of this Agreement.

The Subrecipient further agrees that it is financially responsible for and shall repay the
County all indicated amounts following an audit exception that occurs due to the
negligence, intentional act, and/or failure, for any reason, to comply with the terms of
this Agreement by the Subrecipient, its officers, employees, agents and/or
representatives. This duty to repay the County shall not be diminished or extinguished
by the prior termination of the Agreement pursuant to the Duration of Contract or the
Termination sections.

Page 18 of 31 FFY15 Homeland Security Grant





XXVI.
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The Subrecipient shall protect, defend, indemnify, and hold harmless the County, its
officers, employees, and agents from any and all costs, claims, judgments, and/or
awards of damages, arising out of, or in any way resulting from, the acts or omissions
of the Subrecipient, its subrecipients, assigns, agents, contractors, consultants,
licensees, invitees, employees or any person whomsoever arising out of or in
connection with any acts or activities under this Agreement. This obligation shall not
include such costs, claims, judgments, and/or awards of damages which may be
caused by the sole negligence of the County; provided, that if the costs, claims,
judgments, and/or awards of damages are caused by or result from the concurrent
negligence of (1) the County, and (2) the Subrecipient, its agents, or employees, this
indemnity provision shall be valid and enforceable only to the extent of the negligence
of the Subrecipient, or Subrecipient’s agents or employees. The Subrecipient agrees
that its obligations under this subparagraph extend to any claim, demand, and/or cause
of action brought by, or on behalf of, any of its employees or agents. For this purpose,
the Subrecipient, by mutual negotiation, hereby waives, as respects the County only,
any immunity that would otherwise be available against such claims under the
Industrial Insurance provisions of Title 51 RCW. In the event the County incurs any
judgment, award, and/or cost arising therefrom including attorneys’ fees to enforce the
provisions of this article, all such fees, expenses, and costs shall be recoverable from
the Subrecipient.

The County shall protect, defend, indemnify, and hold harmless the Subrecipient, its
officers, employees, and agents from any and all costs, claims, judgments, and/or
awards of damages, arising out of, or in any way resulting from, the sole negligent acts
or omissions of the County, its officers, employees, or agents. The County agrees that
its obligations under this subparagraph extend to any claim, demand, and/or cause of
action brought by, or on behalf of, any of its employees or agents. For this purpose, the
County, by mutual negotiation, hereby waives, as respects the Subrecipient only, any
immunity that would otherwise be available against such claims under the Industrial
Insurance provisions of Title 51 RCW. In the event the Subrecipient incurs any
judgment, award, and/or cost arising therefrom including attorneys’ fees to enforce the
provisions of this article, all such fees, expenses, and costs shall be recoverable from
the County.

Claims shall include, but not be limited to, assertions that use or transfer of software,
book, document, report, film, tape, or sound reproduction or material of any kind,
delivered hereunder, constitutes an infringement of any copyright, patent, trademark,
trade name, and/or otherwise results in unfair trade practice.

To the extent that a Subrecipient’s subrecipient, contractor / vendor fails to satisfy its
obligation to defend and indemnify the County as detailed in Section XXVII.B. of this
Agreement, the Subrecipient shall protect, defend, indemnify, and hold harmless the
County, its officers, employees and agents from any and all costs, claims, judgments,
and/or awards or damages arising out of, or in any way resulting from, the negligent act
or omissions of the Subrecipient’s subrecipient contractor / vendor, its officers,
employees, and/or agents in connection with or in support of this Agreement.

Nothing contained within this provision shall affect and/or alter the application of any
other provision contained within this Agreement.

The indemnification, protection, defense and hold harmless obligations contained
herein shall survive the expiration, abandonment or termination of this Agreement.

INSURANCE REQUIREMENTS

Page 19 of 31 FFY15 Homeland Security Grant





FFY15-SHSP-SPD

By the date of execution of this Agreement, the Subrecipient shall procure and
maintain for the duration of this Agreement, insurance against claims for injuries to
persons or damages to property which may arise from, or in connection with, the
performance of work hereunder by the Subrecipient, its agents, representatives,
employees, and/or subrecipient contractor / vendor. The costs of such insurance shall
be paid by the Subrecipient or subrecipient, contractor / vendor. The Subrecipient may
furnish separate certificates of insurance and policy endorsements for each
subrecipients, contractor / vendor as evidence of compliance with the insurance
requirements of this Agreement. The Subrecipient is responsible for ensuring
compliance with all of the insurance requirements stated herein. Failure by the
Subrecipient, its agents, employees, officers and or subrecipients, contractor / vendor,
to comply with the insurance requirements stated herein shall constitute a material
breach of this Agreement.

For All Coverages: Each insurance policy shall be written on an “occurrence” form;
except that insurance on a “claims made” form may be acceptable with prior County
approval.

If coverage is approved and purchased on a “claims made” basis, the Subrecipient
warrants continuation of coverage, either through policy renewals or the purchase of an
extended discovery period, if such extended coverage is available, for not less than
three years from the date of Agreement termination, and/or conversion from a “claims
made” form to an “occurrence” coverage form.

By requiring such minimum insurance, the County shall not be deemed or construed to
have assessed the risks that may be applicable to the Subrecipient under this
Agreement. The Subrecipient shall assess its own risks and, if it deems appropriate
and/or prudent, maintain greater limits and/or broader coverage.

Nothing contained within these insurance requirements shall be deemed to limit the
scope, application and/or limits of the coverage afforded by said policies, which
coverage will apply to each insured to the full extent provided by the terms and

conditions of the policy(ies). Nothing contained within this provision shall affect and/or
alter the application of any other provision contained within this Agreement.

Minimum Scope of Insurance
Coverage shall be at least as broad as the following:
1. General Liability:

Insurance Services Office form number (CG 00 01) covering COMMERCIAL
GENERAL LIABILITY).

2. Professional Liability:

Professional Liability, Errors, and Omissions coverage. In the event that services
delivered pursuant to this Agreement either directly or indirectly involve or
require professional services, Professional Liability, Errors, and Omissions
coverage shall be provided. “Professional Services”, for the purpose of this
Agreement section, shall mean any services provided by a licensed professional
or those services that require professional standards of care.

3. Automobile Liability:
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C.
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In the event that services delivered pursuant to this Agreement require the use
of a vehicle or involve the transportation of clients by Subrecipient personnel in
Subrecipient-owned vehicles or non-owned vehicles, the Subrecipient shall
provide evidence of the appropriate automobile coverage.

Insurance Services Office form number (CA 00 01) covering BUSINESS AUTO
COVERAGE, symbol 1 “any auto”; or the appropriate coverage provided by
symbols 2, 7, 8, or 9.

Workers’ Compensation

Workers’ Compensation coverage, as required by the Industrial Insurance Act of
the State of Washington, as well as any similar coverage required for this work
by applicable federal or “Other States” state law.

Stop Gap/Employers Liability

Coverage shall be at least as broad as the protection provided by the Workers’
Compensation policy Part 2 (Employers Liability) or, in states with monopolistic
state funds, the protection provided by the “Stop Gap” endorsement to the
general liability policy.

Minimum Limits of Insurance

The Subrecipient shall maintain limits no less than, for:

1.

4.

5.

General Liability: $1,000,000 combined single limit per occurrence by
bodily injury, personal injury, and property damage, and for those policies
with aggregate limits, a $2,000,000 aggregate limit.

Professional Liability, Errors, and Omissions: $1,000,000 per claim and in
the aggregate.

Automobile Liability: $1,000,000 combined single limit per accident for
bodily injury and property damage. Except if the transport of clients by
Subrecipient personnel is involved, then Risk Management will review the
appropriate amount of coverage.

Workers’ Compensation: Statutory requirements of the state of residency.

Stop Gap/Employers Liability: $1,000,000.

Deductibles and Self-Insured Retentions

Any deductibles or self-insured retentions must be declared to, and approved by, the
County. The deductible and/or self-insured retention of the policies shall not apply to
the Subrecipient’s liability to the County and shall be the sole responsibility of the
Subrecipient.

Other Insurance Provisions

The insurance policies required in this Agreement are to contain, or be endorsed to
contain, the following provisions:

1.

Liability Policies Except Professional/Errors and Omissions and Workers
Compensation.
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a. The County, its officers, officials, employees and agents are to be covered
as additional insureds as respects liability arising out of activities performed
by or on behalf of the Subrecipient in connection with this Agreement. (CG
2010 11/85 or its’ equivalent)

b.  The Subrecipient’s insurance coverage shall be primary insurance as
respects the County, its officers, officials, employees, and agents. Any
insurance and/or self-insurance maintained by the County, its offices,
officials, employees or agents shall not contribute with the Subrecipient’s
insurance or benefit the Subrecipient in any way.

c.  The Subrecipient’s insurance shall apply separately to each insured against
whom claim is made and/or lawsuit is brought, except with respect to the
limits of the insurer’s liability.

2. All Policies

Coverage shall not be suspended, voided, canceled, reduced in coverage or in
limits, except by the reduction of the applicable aggregate limit by claims paid,
until after 30 days prior written notice has been given to the County.

Acceptability of Insurers

Unless otherwise approved by the County, insurance is to be placed with insurers with
a Bests’ rating of no less than A: VIII, or, if not rated with Bests, with minimum
surpluses the equivalent of Bests’ surplus size VIII.

Professional Liability, Errors, and Omissions insurance may be placed with insurers
with a Bests’ rating of B+VII. Any exception must be approved by the County.

If, at any time, the foregoing policies shall fail to meet the above minimum
requirements the Subrecipient shall, upon notice to that effect from the County,
promptly obtain a new policy, and shall submit the same to the County, with
appropriate certificates and endorsements, for approval.

Verification of Coverage

The Subrecipient shall furnish the County certificates of insurance and endorsements
required by this Agreement. Such certificates and endorsements, and renewals
thereof, shall be attached as exhibits to the Agreement. The certificates and
endorsements for each insurance policy are to be signed by a person authorized by
that insurer to bind coverage on its behalf. The certificates and endorsements for each
insurance policy are to be on forms approved by the County prior to the
commencement of activities associated with the Agreement. The County reserves the
right to require complete, certified copies of all required insurance policies at any time.

Subrecipient Insurance

The Subrecipient shall include all subrecipients as insureds under its policies or shall
require separate certificates of insurance and policy endorsements from each
subrecipient. If the Subrecipient is relying on the insurance coverages provided by
subrecipient as evidence of compliance with the insurance requirements of this
Agreement then such requirements and documentation shall be subject to all of the
requirements stated herein.

Municipal or State Subrecipient Provisions
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If the Subrecipient is a Municipal Corporation or a Subrecipient of the State of
Washington and is self-insured for any of the above insurance requirements, a
certification of self-insurance shall be attached hereto and be incorporated by
reference and shall constitute compliance with this Section.

XXVII. CONTRACTS AND PURCHASES

A.

The Subrecipient shall include Sections V. Operating Budget, VII. Reporting
Requirements, VIII. Maintenance of Records, IX. Evaluations and Inspections, X.
Administrative Requirements, XI. Additional Requirements, Xll. Procurement and
Financial Management, XlIl. Equipment Management, XIV. Internal Control and
Accounting System, XVI. Compliance with Applicable Law, XVIII. Proprietary Rights,
XIX. Audits, XX. Certification Regarding Debarment, XXI. Assignment, XXIV. Future
Support, XXV. Hold Harmless and Indemnification, XXVI. Insurance Requirements,
XXVIII. Conflict of Interest, XXIX. Political Activity Prohibited, XXX. Disclosure of
Lobbying Activities, XXXII. Entire Agreement/Waiver of Default, XXXIII. Severability,
and XXXIV. No Third Party Beneficiaries of this Agreement in every contract or
purchase agreement for services which relate to the subject matter of this
Agreement.

The Subrecipient agrees to include the following language verbatim in every
subrecipient, contractor / vendor agreement, or purchase agreement for services which
relate to the subject matter of this Agreement:

“Subrecipient, contractor / vendor shall protect, defend, indemnify, and hold harmless
King County, its officers, employees and agents from any and all costs, claims,
judgments, and/or awards of damages arising out of, or in any way resulting from the
acts or omissions of subrecipient, contractor / vendor, its contractors, assigns, agents,
contractors, consultants, licensees, invitees, employees or any person whomsoever
arising out of or in connection with or in support of this Agreement. This obligation shall
not include such costs, claims, judgments, and/or awards of damages which may be
caused by the sole negligence of the County; provided, that if the costs, claims,
judgments, and/or awards of damages are caused by or result from the concurrent
negligence of (1) the County, and (2) subrecipient, contractor / vendor, its agents, or
employees, this indemnity provision shall be valid and enforceable only to the extent of
the negligence of subrecipient, contractor / vendor agents or employees. Subrecipient’s
subrecipient, contractor / vendor expressly agrees and understands that King County is
a third party beneficiary to this Agreement and shall have the right to bring an action
against subrecipient, contractor / vendoror to enforce the provisions of this paragraph.”

The Subrecipient shall ensure that all subrecipient, contractor / vendors receiving any
federal funds pursuant to this Agreement have not been disbarred or suspended from
federal contract participation. This may be done by checking the System for Award
Management (SAM), https://www.sam.gov/portal/public/SAM/ which lists all suspended
and debarred entities.

XXVIIl. CONFLICT OF INTEREST

A.
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The Subrecipient agrees to comply with applicable provisions of KCC Chapter 3.04.
Failure to comply with such provisions shall be a material breach of this Agreement,
and may result in termination of this Agreement pursuant to Section XXIll and subject
the Subrecipient to the remedies stated therein, or otherwise available to the County at
law or in equity.
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XXIX.

XXX.

XXXI.

B. The Subrecipient agrees, pursuant to KCC 3.04.060, that it will not willfully attempt to
secure preferential treatment in its dealings with the County by offering any valuable
consideration, thing of value or gift, whether in the form of services, loan, thing or
promise, in any form to any County official or employee. The Subrecipient
acknowledges that if it is found to have violated the prohibition found in this paragraph,
its current agreements with the County shall be cancelled and it shall not be able to bid
on any County contract for a period of two years.

C. The Subrecipient acknowledges that for one year after leaving County employment, a
former County employee may not have a financial or beneficial interest in a contract or
grant that was planned, authorized, or funded by a County action in which the former
County employee patrticipated during County employment. Subrecipient shall identify,
at the time of offer, current or former County employees involved in the preparation of
proposals or the anticipated performance of work if awarded the Contract. Failure to
identify current or former County employees involved in this transaction may result in
the County’s denying or terminating this Agreement. After Agreement award, the
Subrecipient is responsible for notifying the County’s project manager of current or
former County employees who may become involved in the Agreement any time during
the term of the Agreement.

POLITICAL ACTIVITY PROHIBITED

None of the funds, materials, property, or services provided directly or indirectly under this
Agreement shall be used for any partisan political activity or to further the election or defeat
of any candidate for public office.

DISCLOSURE OF LOBBYING ACTIVITIES

As required by 44 CFR Part 18, the Subrecipient hereby certifies that to the best of its
knowledge and belief: (1) no federally appropriated funds have been paid or will be paid by
or on behalf of the Subrecipient to any person for influencing or attempting to influence an
officer or employee of an agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with the awarding of any
federal contract, the making of any federal grant, the making of any federal loan, the entering
into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any federal contract, grant, loan, or cooperative agreement; (2) that if any
funds other than federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of Congress, or an employee of
a Member of Congress in connection with this Agreement, the Subrecipient will complete
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in accordance with
its instructions; (3) and that, as applicable, the Subrecipient will require that the language of
this certification be included in the award documents for all subawards at all tiers (including
subrecipients, contractor / vendors, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly. This
certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into, and is a prerequisite for making or entering into this
transaction imposed by section 1352, title 31 U.S. Code.

AGREEMENT AMENDMENTS

Either party may request changes to this Agreement. To request an amendment, the
Subrecipient must fill out and submit an Amendment Request Form 30 days prior to the
agreement end date. Any changes to the agreement budget must have a Revised Contract
Budget Sheet submitted as well. Proposed changes which are mutually agreed upon shall
be incorporated by written amendments to this Agreement.
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XXXII.

XXXIII.

XXXIV.

ENTIRE AGREEMENT/WAIVER OF DEFAULT

The parties agree that this Agreement is the complete expression of the terms hereto and
any oral or written representations or understandings not incorporated herein are excluded.
Both parties recognize that time is of the essence in the performance of the provisions of this
Agreement. Waiver of any default shall not be deemed to be a waiver of any subsequent
default. Waiver or breach of any provision of the Agreement shall not be deemed to be a
waiver of any other or subsequent breach and shall not be construed to be a modification of
the terms of the Agreement unless stated to be such through written approval by the County,
which shall be attached to the original Agreement.

SEVERABILITY

In the event any term or condition of this agreement, any provision of any document
incorporated by reference, or application of this agreement to any person or circumstances
is held invalid, such invalidity shall not affect other terms, conditions, or applications of this
agreement which can be given effect without the invalid term, condition, or application. To
this end, the terms and conditions of this agreement are declared severable.

NO THIRD PARTY BENEFICIARIES

Except for the Parties to whom this Agreement is assigned in compliance with the terms of
this Agreement, there are no third party beneficiaries to this Agreement, and this Agreement
shall not impart any rights enforceable by any person or entity that is not a Party hereto.

KING COUNTY OFFICE OF Seattle Police Department
EMERGENCY MANAGEMENT

Signature Signature
Walt Hubbard, Director Brian Maxey, Chief Operations Officer
Date Date
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Exhibit A - Signing Authorities

This agreement requires persons who have the authority to sign contracts, amendments, and
requests for reimbursement be identified below. King County Office of Emergency Management is to
be notified of any change in the signing authorities listed below.

Authorizing Authority

Signature (primary)
Brian Maxey, Chief Operations Officer

Contract Signatory

Signature (primary)
Brian Maxey, Chief Operations Officer

Amendment Request Signatory

Signature (primary)
Brian Maxey, Chief Operations Officer

Reimbursement Signatory

Signature (primary)

Valarie Anderson, Director Administrative Services
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Authorizing Authority

Signature (secondary)
Mark Baird, Chief Financial Officer

Contract Signatory

Signature (secondary)
Mark Baird, Chief Financial Officer

Amendment Request Signatory

Signature (secondary)
Mark Baird, Chief Financial Officer

Reimbursement Signatory

Signature (secondary)
Martin Yamamoto, Fiscal Manager
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Exhibit B — Scope of Work

As stated in the Section II.A the Subrecipient has been awarded a reimbursable grant not to exceed
amount of $ 349,000.00 (Three-hundred forty-nine thousand dollars and 00 cents). With this
agreement the Seattle Police Department agrees to perform the following project(s) as stated in the
subsequent scope of work, project budget and timeline.

Project OPS2E, Special Operations Equipment, $24,000

The purpose of this project is to equip Region 6 SWAT/EOD teams with dependable and
interoperable equipment suitable to allow for safe response to high threat scenarios. This equipment
will enhance the capability of On-Scene Security and Protection in the region, as well as allow for
support to neighboring SWAT/EOD teams. The equipment to be purchased by the project includes:
portable breaching door for training, outdoor flood lights, steel rifle targets, hand held FLIR, simulation
safety gear for each operator, ballistic blanket, rolling bunker, night vision goggles, AVON headsets,
personal rigging kits, blast cap containment device, robot truck awning, blast sensor monitors, and
disposable disruptors.

Project CUF2T, Care Under Fire Kits, $50,000

This project narrows the capability gap in On-Scene Security and protections through the procurement
and distribution of standard emergent care kits, also known as Care Under Fire Kits for law
enforcement throughout Region 6. This project will procure kits, adding to the 1833 already
purchased, to reach the identifies 2211 needed (based on 2015 assessment, and does not account
for new hires, non-patrol officers, or changes in staffing levels); train officers upon receipt of kits. Kits
include two tourniquets and quick clot gauze.

Project FC20, Fusion Center, $150,000

The sustainment of the Fusion Center Analysts provides for regional Intelligence and Information
Sharing. The continued investment sustains, strengthens, and expands this capability by ensuring
local and federal partners have a single point of dissemination and coordination surrounding
intelligence throughout Homeland Security Region 6 and the state.

The City of Seattle Police Department contracts for the Fusion Center analysts to work within the
Washington State Fusion Center; those contractors are the benefactors of this project. The objective
of this funding period is to close capability gaps in the following areas: plan validation; additional
advanced FLO (Fusion Liaison Officers) training; cross discipline training; testing process and
information flow; dedicated cyber security staff; exploration into software update; firewall and intrusion
detection improvements; apply THIRA; greater capability to assess threats and hazards and
identification training.

Project LEPM2P, Regional LE HLS Program Manager, $125,000

The sustainment of the Regional Law Enforcement (LE) Homeland Security (HLS) Program Manager
(PM) provides ongoing law enforcement planning in preparedness, response, and mitigation actions
predominately related to a CBRNE incident, to address On-Scene Security & Protection, Threats and
Hazard Identification, Interdiction and Disruption, and Screening, Search and Detection. The PM will
continue to coordinate with regional LE departments as well as other disciplines for regional plan
updates, training and exercise planning, and policy development, and assessing regional equipment
needs for first responders. The PM attends and participates in the following Emergency Management
Advisory Committee workgroups: Operations; Training and Exercise; and Regional Strategic
Planning.
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Exhibit C — Budget

MULTIPLE PROJECTS AGREEMENT BUDGET

PLANNING LEPM2P

Salaries & Benefits $ 125,000

Overtime

»

Contractor Fees Personnel

Contractor Fees Non Personnel

Goods & Services

Travel & Per Diem

Pass Thru Non Personnel

Pass Thru Personnel

N (&8 (B B (&8 |8 |&P
1

Equipment

ORGANIZATION

_n
0
N
@)

Salaries & Benefits

Overtime

Contractor Fees Personnel 150,000

Contractor Fees Non Personnel

Goods & Services

Travel & Per Diem

Pass Thru Non Personnel

Pass Thru Personnel

N (v (&8 B (&8 (&8 B (&8 |8
1

Equipment

EQUIPMENT OPS2E

Equipment $ 24,000
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TRAINING CUF2T

Salaries & Benefits

Overtime

Contractor Fees Personnel

Contractor Fees Non Personnel

Goods & Services 50,000

Travel & Per Diem

Pass Thru Non Personnel

Pass Thru Personnel

Equipment

AGREEMENT TOTAL

B |H (&8 B |8 (&8 B |68 (&8 |&P

349,000.00 $ 349,000.00
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Exhibit D — Project(s) Timeline

Timeline for all Projects

Activity

Completion Date

Submit Reimbursement Request and Progress Report

If Quarterly, NLT
April 15, 2016

Submit Reimbursement Request and Progress Report

If Quarterly, NLT
July 15, 2016

Submit Reimbursement Request and Progress Report

If Quarterly, NLT
October 15, 2016

Submit Reimbursement Request and Progress Report

Oct — Nov 2016 Activities
December 19, 2016

Submit Reimbursement Request and Progress Report for December
Accruals (Estimated Costs for 2016)

December 19, 2016

Submit Reimbursement Request and Progress Report for December
Actuals (Final Costs for 2016)

January 15, 2016

Spend Plan Reporting

February 15, 2016

All Activity / Work Ceases — Grant Agreement End Date

July 14, 2017

Submit Closeout Report Due

August 18, 2017

Project OPS2E, Special Operations Equipment

Activity Start Date ggtrgpletion
1 | Regional teams refine team equipment needs 10/1/16 12/31/16

2 | Purchase equipment 1/1/17 3/31/17

3 | Distribute equipment to Region 6 SWAT / EOD Teams 4/1/17 6/30/17
Project CUF2T, Care Under Fire Kits

Activity Start Date ggtrgpletion
1 | Determine additional needs 9/1/15 12/31/16

2 | Purchase equipment 1/1/17 3/31/17

3 | Distribute equipment to Region 6 SWAT / EOD Teams 4/1/17 6/30/17
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Project FC20, Fusion Center

Activity Start Date Completion
Date
1 | Intelligence Analyst Sustainment 1/1/16 7/14/17
> Standardized C'y'ber'lnte.lllgen'cg and intrusion protection process 1/1/16 2/114/17
across the participating jurisdictions
3 Amend analyst hours and workload to provide initial weekend 1/1/16 7114/17
coverage
4 Assgssment pf UASI area violent gang activity and any link to 1/1/16 2/114/17
foreign terrorist motivation
Project CBRNE2P, LE CBRNE Planner
Activity Start Date Completion
Date
1 ASSIS'F in building a unified Regional LE Planning effort across 1/1/16 2/14/17
counties and grant streams
2 | Assist in planning and facilitating training and exercise 1/1/16 7/14/17
3 ASS|s_t filling inter-agency communication and coordination gaps 1/1/16 7/14/17
ongoing
4 | Assist with equipment needs assessment and purchases 1/1/16 7114117
5 bClj)I?(;[:Ege to assist in the determination LE gaps and capabilities 1/1/16 2/114/17
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